mts6ps 2017r.
/ Ne28-a/20170a

MOJOXKEHHUE O IWWKOJbHOW BUBJIMOTEKE
Mynnunnaasnoro kasénnoro odmeodpasosaTefbHOrO yupeKIeHus
«Tanmukan cpeanns obmeobpasosarenwuas wroaa Nedy

I. O6une noaoxennus

I. Tlonoxenue o wKonbHONH OHOAHOTEKE MYHHUHNANBHOIO Ka3EHHOrO
o6meobpazoBaTeabHOro yUpexKaAeHHA «Tanuukasn cpeaHss
obuteobpazoparensras mkona Ned» (nanee — [Monoxkenue) paipaboTaHo B
COOTBeTCTBHH ¢ MenepanbHbIM 3akoHOM oT 29.12.2012r. Ne 273-®3 «06
obpasosanun B Poccuiickoit ®eaepaumu», DesepaibHbiM 3aKOHOM OT
25.07.2002r. N 114-®3 «O  npoTHBOAEHCTBHHM  IKCTPEMHCTKOM
AestenbHOCTH (ped. o 21.07.2014 ¢ u3MeHeHHAMH, BCTYMHMBIIMMM B CHITY C
02.08. 2014), ®enepanbubiM 3akoHOM OT 29.12.2010r. Mo 436-M3 «O 3ammuTe
AeTed OT MH(MOPMALUM, NPHYHHAIOUICH BpPea MX 310POBBI0 M PA3BHTHION,
DepepanbheiM - 3akoHOM  OT  24.07.1998r. Ne 124-®3 «O6 OCHOBHBIX
rapaHTHax npae pedb&uxa B Poccuitckoit ®enepaunuy», esepanbHbiM 3aK0HOM
or 29.12.1994r. Ne 78-®3 «O Gubnuoreunom nene», B cooTseteTsHH ¢ GIOC
HOO, ®I'OC 000, Canllun, Yerasom o6pazopatenbHoii OpraHu3aumm.

Hacrosimee IMonoxenue pacnpoctpansiercsa na 6ubnnorexy MyHuuunansHoro
ka3€HHOro obuweobpasosatensHoro  yupewaenns «Tanuukas cpeasss
obmeobpazoBarensHas wkona Ned» (aanee — Illkona).

2. bubGnnoreka sBiseTcs  CTPYKTYPHBIM  noapasienchuem  LLIkossi.
Y4acTBYIOIHM B y4eOHO-BOCIHTATENLHOM MpoLecce B LeNaxX obecreveHus
npaBa y4acTHHKOB 0Opa3oBare/bHOrO mpouecca Ha HecnnaTHoe noas30BaHHe
6ubnnoreuHo-nHGOPMALIMOHHBIMH pecypcamu.

3. [estensnocts  Gubnmorexn  Illkonsl  oTpaxkaetcs B ycrase
obmeobpa3oBaTebHOrO  yupexaeHus.  ObGecneveHHoCTs  GHOIHOTEKH
Y4eOHBIMH, METOAMYECKHMH H CIIPABOYHBIMH IOKYMEHTAMH YYHTHIBACTCA npu
JTHUEH3UPOBAHHH 001e06pPa30BaATENILHOTO YYPEKIACHHA.

4. llean OuONHOTEKH COOTHOCATCH C UEAAMH obueobpazoBatenbHOro
YUpeKIeHHS:



- ¢dopmupoBaHue O0OIMEH KyJIbTYphl JUYHOCTH OOYYAIOUIMXCS Ha OCHOBE
YCBOEGHHSI 00s3aTE€IbHOI0O MHHHUMYyMa COJEpKaHus 0011eo0pa3oBaTebHbIX
porpaMM, UX aJanTaius K )KU3HHA B OOIIECTBE;

- CO3/IaHHE OCHOBBI JUIS OCO3HAHHOIO BBIOOpA M MOCIEAYIOLIEr0 OCBOEHHS
npodeccruoHalbHBIX 00pa30BaTEIbHBIX MPOTPAMM,;

- BOCIIMUTaHUE T'PaXJaHCTBEHHOCTHU, NATPUOTU3MA, TOJIECPAHTHOCTH, YBAKEHUS
K (QyHIaMEHTANIbHBIM MpaBaM U CBOOOJAM 4YEJIOBEKA, Pa3HbIM KYyJIbTypaMm U
S3BIKaM, TPYAOTIO0HS, TFOOBYU K OKPYIKAIOIIEH MPUPOJIEC, CEMbE;

- (hopMHUpPOBAHUIO 3I0POBOT0 00Opa3a KU3HU.

5. bubnumorexka pYKOBOJCTBYETCS B CBOEH JesATENbHOCTH (eaepanibHbIMU
3aKOHaMHu, YykKa3amMu W pacnopsbkeHusmu  llpesunenra  Poccuiickont
Qenepaunu, IOCTAHOBIECHUSMU UM pacnopsbkeHussmu  I[lpaBurenbcTBa
Poccuiickoit denepanny u UCIOJIHUTENBHBIX OPraHOB cyOBeKTOB Poccuiickoii
Qenepaunu,  pPeUICHUSIMHM  COOTBETCTBYIOIIETO  OpraHa  yIPaBJICHUSA
obpazoBanueMm, yctaBoM llIkosbl 1 HacTosimuM [lonoxeHuem.

6. JlestenpHOCTh OMOJMOTEKM OCHOBBIBAETCS HA NPUHIUNAX JEMOKpATHUH,
ryMaHW3Ma, OOIIEAOCTYMHOCTH, MPUOPUTETA UEIOBEYECKUX IIEHHOCTEH,
OTCYTCTBHUSl AUCKPUMUHAIMU MO KYJIbTYPHOMY, SI3bIKOBOMY, COIIMAJIbHOMY,
0JOBOMY MPU3HAKY, CBOOOJHOTO Pa3BUTHUS JUYHOCTHU, CBETCKOTO XapakTepa
oOpa3oBaHUsI.

7. Tlopsimok MOJIb30BaHUS MCTOYHUKAMHU HH(OpMalMU, NMepeyeHb OCHOBHBIX
yCAyr MW YCIOBHS HUX TMPEAOCTABICHUS  OMNPEAENSIOTCS  HACTOSLIUM
[Tonoxenuem u [IpaBunamu moap3oBaHus OUOJIHOTEKOM.

8. llIxona HEcCeT OTBETCTBEHHOCTH 3a JOCTYMHOCTh U KaueCTBO OMOIMOTEYHO -
MHPOPMAIMOHHOTO 00CHYXKMUBaHUSI OUOJIHOTEKH.

B 6ubnumoTeke 3ampemaeTcs M3AaHUE U PACHPOCTPAHEHHUE MEYATHBIX, ayJHO,
ayJAMOBU3YyalbHBIX W HMHBIX MaTepHajoB, COJAEPKAIIMX XOTS Obl OJUH U3
NPU3HAKOB, MPEAyCMOTPEHHBIX YacThlo mepBoll crtatbu 1 dDexaepanbHOTO
3akoHa OoT 25.07.2002 Ne 114-®3 «O npoTUBOAEUCTBHUM HSKCTPEMHUCTKOM
NESITEIBHOCTH.

[lepcoHanbHyl0 OTBETCTBEHHOCTh 3a COOTBETCTBHE (HOHJOB OMOIMOTEKHU
TpeOOBaHUSAM  JCHCTBYIOIIETO  3aKOHOJATENIhCTBA  BO3JIATaeTCs  Ha
oubamorexaps.

Komuccueil, co3ganHol 1Mo mpukasy AUPEKTOpa IIKOJbI, BCE MOCTYMAIOIINE B
OMOIMOTEKY JOKYMEHTHI, JIUTEpATypa B 0043aTEIbHOM MOPSJIKE CBEPSIOTCA C
denepanbHbIM CIHCKOM 3KCTPEMUCTCKHUX MaTepuanaoB. | pa3 B KBapral



OPOBOAUTCS peBU3US OMONMOTEUHBIX (DOHIOB Ha BBHIABICHUE JIUTEPATYPHI,
INPUYUHAIONEN Bpel 340pOBBI0O M Pa3sBUTUIO JETEd, B TOM YHCIIE
DKCTPEMHUCTCKOTO Xapakrepa.

B 6ubamnoteke 1 pa3 B Mecsl 0OHOBIAIOTCS JaHHbIE U3 DenepanbHOTO CIUCKa
DKCTPEMHUCTCKUX MAaTEPHUAJIOB, KOTOPHIE PACIEUATHIBAIOTCS U MOOABIAIOTCS K
paHee pacrmedaTaHHOMY CcmUCKy. OOHOBJIEHHBIM CIHUCOK JSKCTPEMHUCTCKUX
MaTEpUAIIOB COXpPAHACTCS KaXIbI pa3 Ha KOMIBIOTEpE TMejarora-
OubnroTeKaps ¢ ykazaHueM JIaThl OOHOBIICHHUS.

[Ipy oOHapyXeHUH MaTepHualioB, BKIOYEHHBIX B DeaepanbHBI CHHUCOK
DKCTPEMUCTCKAX MATEPHUAJIOB, a TakKXKe MAaTepUuanoB, HAHOCAIIUX BpeEx
3I0POBBIO0 M PA3BUTHIO O0YYAIOUIUXCS, OHU M3BIMAIOTCS, COCTABJISIETCS aKT O
CIMCAHUM W YHUUYTOXEHUU HUCKIIOUEHHON U3 OHOIMOTEKU JUTEpaTyphl U
MaTepHuasos.

9. OpFaHI/I3aHI/I}I O6CHY)KI/IBaHI/I}I Y4aCTHHUKOB 06p830BaTGHBHOFO mmponcecca
IIPOU3BOAUTCA B COOTBCTCTBHH C IIpaBHJIaMHU TCXHHKH 0e30MacHOCTH |
IPOTHUBOIIOKAPHBIMH, CAHUTAPHO-TUTUCHUYCCKUMHA TpC6OBaHI/IHMI/I.

I1. OcHoBHBIE 3aa4YH
10. OcHOBHBIMH 3aJ1a4yaMU OUOJIHUOTEKU SIBISIOTCH:

a) oOecreueHue ydacTHHKaAM 00Opa30BaTeIbHOTO Mpollecca - o0ydaromumcs,

neIarorn4eckKum paOOTHUKAM, POIUTETSAM (MHBIM 3aKOHHBIM
NpeACTaBUTENSIM) oOydaromuxcsi (Jajee - MOJb30BaTelsiM) - JIOCTyNa K
uHGOpPMAIIMK, 3HAHUSAM, WACAM, KYJIbTYPHBIM IIEHHOCTSAM IOCPEICTBOM
HCITOJIb30BAHUS OMOIMOTEeUHO-UHPOPMAITMOHHBIX pecypcoB

0011e00pa30BaATEIBHOTO YUPEKICHUS HA Pa3JIUYHBIX HOCHUTENSAX: OyMaKHOM
(kHUKHBIA QOHI, POHI MEPUOJUUYECKUX U3AAHMI); MAarHUTHOM (POHI ayauo-
u BujgeokacceT); uuppoBoM (CD-nucKkr); KOMMYHUKATUBHOM (KOMIBIOTEPHBIC
CETH) U UHBIX HOCUTENAX;

0) BocmMTaHWE KYJIbTYpHOTO W TPa)KJaHCKOTO CAaMOCO3HAHMWS, Pa3BUTHH €r0
TBOPYECKOTO MOTECHIIMAJA;

B) (GOpMHpPOBAaHHWE HABBIKOB HE3aBHCUMOTO OHOJIMOTEYHOTO IOJIB30BATEIIS:
oOydeHune OUcKy, 0TOOPY M KPUTUUECKOH OlleHKE NH(POPMAIUH;

I') COBEpPIICHCTBOBAHHE MPEIOCTABISIEMBIX OUOJIMOTEKONW yCIyr Ha OCHOBE
BHEJIPEHUS HOBBIX HWH(POPMAIIMOHHBIX TEXHOJOTHH ¥ KOMITBIOTEpU3AIUU
OuOIMoTeUHO-UHMOPMAITMOHHBIX MpoIleccoB, (GOpMUpPOBaHUE KOMQPOPTHOM
OMONMMOTEYHOM Cpebl.

II1. OcHoBHBIE (PYHKIUHA



11. dnsa peanu3zanuy OCHOBHBIX 3aja4, OMOJIMOTEKA:

a) KOMIUIEKTYET YHHUBEpPCAJIbHBI (OHJ Yy4YEOHBIMHU, XY/IO0KECTBEHHBIMU,
Hay4YHbIMH, CIPABOYHBIMHU, I[E€IarorMYeCKUMU U HAy4YHO-TOMYJISIPHBIMU
JOKYMEHTaMM Ha  TPAJAUUHOHHBIX W  HETPAAULUHMOHHBIX  HOCHUTEISX
uHpopmanuu B cooTBeTCTBUU ¢ DenepanbHbM 3akoHOM OT 25.07.2000 Ne
114-®3 «O npoTHUBOAEHCTBUM IKCTPEMHUCTKON JEATEIBHOCTH», HE JNOIYyCKas
nosiBieHus B OubnuotedHoM (OHIE IIKOJIB TEYAaTHBIX MAaTepUaliOB
SKCTPEMHUCTCKOTO XapakTepa:

- akKyMyJnupyeT QoHJ JOKYMEHTOB, CO3[aBaeMbIX B 0011e00pa3oBaTEILHOM
yupexaeHun (myonukanuii u paboT memaroroB o01Ie00pa3oBaTEIbHOTO
YUPEKICHUS, TYyUIINX HAYUYHBIX pabdoT U pedepaToB 00yUyaromuxcs u ap.);

- OCYHIIECTBIISIET pa3MelIeHNe, OPTaHU3alMI0 U COXPAHHOCTh JOKYMEHTOB;
0) co3maetT UHPOPMAIMOHHYIO TPOIYKIIHIO:
- OCYHIIECTBIISAET aHAJTUTUKO-CUHTETUYECKYIO epepaboTKy uHpopmanuu;

- OpraHM3yeT U BeJIET CHpaBOUYHO-OuOIMOTpadUYecKuil amnmapar: KaTallord
(andaBUTHBINA, CUCTEMATUUYECKHI), KAPTOTEKU (CUCTEMAaTHYECKYIO KapTOTEKY
cTaTed, TeMaTHYECKUE KapTOTEKHU), DJIEKTPOHHBIA KaTayior, 0a3bl JAHHBIX IO
npoduiiro 0011e00pa30BaTEIBHOIO YUPEIKICHUS;

- pa3pabaTbiBaeT peKOMEHaTeNbHbIe Onbinorpaguueckue nocoous (CrUCKH,
0030pHbI, yKa3aTeJH U T.11.);

- obOecrneyuBaer WHPOPMUpPOBAHHE TOJb30BaTeNel 00 WHOOPMAIIMOHHON
MPOYKIUH;

B) ocyuecTBisier auddepeHuupoBaHHOEe OUOIMOTEYHO-UHPOPMAILMOHHOE
oOcityKrBaHHE 00YyUYarOIIUXCS:

- MpenocTaBisgeT MHOOPMAIIMOHHBIE PECYpChl Ha pa3jIUYHbIX HOCHTENSAX Ha
OCHOBE M3YYEHMS UX UHTEPECOB U MHOOPMALIMOHHBIX MOTPEOHOCTEH;

- CO3JaeT YCIOBHMS Ui peaju3aldd CaMOCTOSTEIBHOCTH B OOy4YEHHUH,
[I03HABAaTEJIILHOM, TBOPYECKOU MAEATEIBHOCTU C OIOPOM HAa KOMMYHMKAIMIO;
CIIOCOOCTBYET pa3BUTUIO HABBIKOB CcaMo000yueHHUsI (ydyacTHE€ B CETEBBIX
OJIMMIIAAJAaX, TEIEKOMMYHUKAMOHHBIX ITPOEKTAX B CUCTEME AUCTAHIIHOHHOTO
oOyueHus);

- opraHm3yer OOydYeHHE HaBBIKAM  HE3aBUCUMOTO  OUOIMOTEYHOTO
noJjbp30BaTeNlsi M noTpedutens uUHPoOpManuu, COACHCTBYET HWHTErpaluu
KOMILJIEKCa 3HAaHUM, YMEHUI U HaBBIKOB pabOThl C KHUTOW U MHPOpPMaLIUE;



- OKa3bIBaeT MHGOPMAIMOHHYIO MOMACPKKY B PEIICHUH 3a/7a4, BOSHUKAIOIIAX
B TIpoIecce uX ydeOHOH, caMo00pa30oBaTeILHON U IOCYTOBOM eI TCIHHOCTH;

- OpraHHU3yeT MAacCOBBIE MEpOIPHUATHS, OPUECHTHUPOBAHHBIE HA pa3BUTHUE
OOIIEe M YHUTATEIbCKOM KYJIbTYpbl JHUYHOCTH, COAEWUCTBYET pPa3BUTHIO
KPUTHUYECKOTO MBIIUICHHUS;

- COJIEMCTBYET UJIEHAM IeJaroru4yeckoro KOJUIEKTUBA MU aJMHHUCTpALUU
yUpeXKJeHUs B OpraHu3zalnuu oOpa3oBaTeIbHOrO Ipollecca U Jocyra
obydaromuxcs (mpocMmotrp  BuaeodmwibMoB, CD-nuckoB, mpe3eHTalUH
Pa3BUBAIOIINX KOMIIBIOTEPHBIX UTD);

r) ocyulecTtBiseT auddepeHuupoBaHHOE OHOIMOTEUHO-UH(OPMALMOHHOE
00cClIy’)KHBaHHUE NIE€Jaroru4eckux pabOTHUKOB:

- BBIABISCT HHGOPMAIIMOHHBIE MOTPEOHOCTH M YJIOBIETBOPSET 3amlpOCHI,
CBsI3aHHBIE C O0YUEHHEM, BOCIIMTAHUEM U 3J0POBHEM JIETEH;

- BBIABJISIET MH()OPMALMOHHBIE MOTPEOHOCTH W YAOBIETBOPSAET 3alpOCHl B
00JIacTH Me1arornyecKux NMHHOBALIMI U HOBBIX TEXHOJIOTUH;

- CONEUCTBYET npodeccuoHalbHON KOMIIETCHIINH, MTOBBIIIICHU IO
KBaTU(PUKAIIUM, TPOBEACHUIO aTTECTAIUH;

- co3gaer OaHK MeJarorudyeckoil wMHGOpManuM KaK OCHOBBI €IUHOU
HHGOpPMAITMOHHOU CIyXKObI 00611e00pa30BaTEILHOTO YUYpEXKIACHUS,
OCYIIECTBISIET HAKOIUICHWE, CHUCTEMaTH3alui0 WH(OpMAIMU MO MpeaMeTaM,
pasjienam U TeMawm;

- OpraHM3yeT JOCTyn K OaHKy MeJaroruueckoil uHbopMmanuu Ha JT0O0BIX
HOCHTEJISAX; TPOCMOTP AJCKTPOHHBIX BEPCHUH MEJarornuyecKux U3aaHui;

- OCyulecTBIsSIeT Tekyliee uHopmupoBaHue (IHM HUHPOpPMAIUHU, OO030pbI
HOBBIX TIOCTYIJICHUM © nyOiuKaiuii), uHGOPMUpPOBAHUE PYKOBOJICTBA
00111€00pa30BaTEIBLHOTO YUpEeKICHUS no BOIpOcam yIpaBJeHUs
00pa3zoBaTeIbHBIM MPOLIECCOM;

- TMOJJEPXKHUBAET JAESATEIbHOCTh NEJarorudyeckux paOOTHUKOB B 001acTu
co3/aHusl MH(QOPMALMOHHBIX NPOAYKTOB (IOKYMEHTOB, 0a3 maHHbIX, Web-
CTpaHUII U T.II.);

- CMOCOOCTBYET MPOBEACHUIO 3aHATUN MO (HOPMUPOBAHUIO MH(POPMALIMOHHOM
KYJbTYpBI; SBISETCS 0a30d Uil NPOBEACHHUS MPAKTUYECKUX 3aHATHH 110
paboTe ¢ MHPOPMAMOHHBIMU PECYPCAMHU;



n) ocymecTBiaseT aud@epeHnupoBaHHOe OMOIMOTEUYHO -UH(OPMAITMOHHOE
00CNy’KMBaHHUE POJIUTENIEH (MHBIX 3aKOHHBIX MPEICTaBUTENEH) 00yUaromuXCsi:

- YIOBJETBOPSET 3alpoChl TMOJb30BaTeleld W HWHPOPMHUPYET O HOBBIX
MOCTYIUICHUSX B OMOIHUOTEKY;

- KOHCYJIbTUPYET IO BOIpPOCAaM OPTaHU3alMU CEMEMHOTO YTECHUsI, 3HAKOMHUT C
uH(popmaluet Mo BOCIUTAHUIO JETEeH;

- KOHCYJIBTHPYET IO BOMPOCcaM YUeOHBIX U3JaHHUHN I 00yJarOmMUXCs.
IV. Opranusanus 1esiTeJJbHOCTH OM0JINOTEKH

12. HlkosnbpHasg OuOIMOTEKA IO CBOEH CTPYKTYpE EJIUTCS HAa aOOHEMEHT,
YUTAIBHBIA 3211, OTAE] YYEOHUKOB.

13. bubnamoredHo-uHPOPMAUUOHHOE OOCIYKMBAHUE OCYIIECTBISAETCS Ha
OCHOBE OHOJIMOTEYHO-MH(DOPMALIMOHHBIX PECYpCOB B COOTBETCTBHU C
y4eOHBIM U BOCIUTATENIBHBIM IJIaHAMU 0011€00pa30BaTEIBHOTO YUPEKICHUS,
nporpaMmamu, MPOEeKTaMH U IJIAaHOM pabOThl OMOINOTEKH.

14. B wmemsix oOecneyeHHss MOJEpHHU3alMU OUOIMOTEKH B YCIOBHUAX
uHpopmaTuzauu oOpa3oBaHUS U B INpeJeiax CpeacTB, BbIIEIAEMBbIX
yUpEIUTEIAMHU, ob11eo0pa3oBaTesbHOE YUpEeKICHUE obecrneynBaer
OubIMOTEKY:

- TapaHTUPOBAHHBIM (PUHAHCHUPOBAHUEM KOMIIJIEKTOBAaHUS OUOIMOTEYHO-
MH(POPMAILMOHHBIX PECYPCOB (B CMETE YUPEKIACHUS BBIBOJUTCS OTAENBHO);

- HEOOXOJAUMBIMU CIYXEOHBIMH U TPOU3BOJICTBEHHBIMH TIOMEUICHUSIMHU B
COOTBETCTBUM CO CTPYKTYpod OHOIMOTEKM M HOPMAaTUBAMHU IO TEXHUKE
0€30MacHOCTH  JKCIUIyaTallud  KOMIIBIOTEPOB  (OTCYTCTBHE  BBICOKOM
BJIQA)KHOCTH, 3aIMbIJICHHOCTH TMOMEUIEHUS, KOPPO3UOHHO-aKTUBHBIX MPUMECEN
WJIM JICKTPONPOBOIAIIECH MBIJIM) U B COOTBETCTBUU C nojoxeHusimu CanlluH;

- COBPEMEHHOW DJJIEKTPOHHO-BBIUUCIUTEIBHON, TEICKOMMYHUKAIMOHHOW U
KOIIUPOBATLHO-MHOXKHUTEIBHON TEXHUKOW M HEOOXOJMMBIMU IPOTrPaMMHBIMH
MPOAYKTAMU;

- PEMOHTOM H CCPBHUCHBIM OOCIY)KMBAaHHEM TEXHHUKH H 000pYyI0BaHUS
OMOJMOTEKH;

- OMOJIMOTEYHON TEXHUKOU U KaHOCJIAPCKUMHU IMPUHAOJICIKHOCTAMU.



15. JlenexxHple cpeacTBa 3a CAAHHYIO OMOIMOTEKON MaKyJIaTypy pacXxoAyroTcs
Ha YJIy4YlIEHHE MaTepUalbHO-TEXHUUYECKON O0a3bl OMOIMOTEKH, MOAMUCKY
MEPUOANYECKUX U3JAHUM.

16. IlIkosa co3maeT ycioBUs sl COXPAaHHOCTH anmnaparypbl, 000py10BaHUS U
UMYyIIecTBa OMOINOTEKH.

17. OTBETCTBEHHOCTh 3a CHCTEMAaTHYHOCTh M Ka4eCTBO KOMILIEKTOBAaHUS
OCHOBHOTO (hoHJa OUOIMOTEKH, KOMIUIEKTOBaHHWE ydyeOHoro ¢QoHaa B
COOTBETCTBHM ¢ (eaepadbHBIMH TEPEUYHSIMHU yYCOHHKOB U  ydeOHO-
METOJIMYECKUX W3JaHUM HECYT 3aMeCTUTENN AUPEKTopa Mo ydeOHoU padoTte,
CO3/1aHHE€ HEOOXOJMMBIX YCJIOBUM [Ji1 JAEATEIbHOCTU OUOIMOTEKH HECeT
PYKOBOJIUTENb 0011€00pa30BaTEIbHOTO YUYPEXKJACHUS B COOTBETCTBHHU C
YCTaBOM YUpPEKICHHUS.

18. Pexxum paboThl OMOIUOTEKH ONPEAEseTCS B COOTBETCTBUU C MpaBUIaMU
BHYTpEHHETO pacnopsaka [IIkomsr.

V. ¥Ynpasiaenue. lllTarsr

19. VYmnpaBnenue OHUOIMOTEKOHM OCYLIECTBISIETCS B COOTBETCTBHM C
3akoHoAaTenbCcTBOM Poccuiickoit  ®denepauuu, cyobekToB Poccuiickoi
denepauuu ¥ yCTaBOM LIKOJIBI.

20. OOmee pyYKOBOACTBO JACATEIBHOCThIO OHOJIMOTEKH OCYIIECTBIISET
PYKOBOAUTEb 0011€00pa30BaTEIbHOTO YUPEKICHUS.

21. PykoBOACTBO OHOJMOTEKOM OCYIIECTBISET TeAaror-oubanoTexKaph,
KOTOPBI HECEeT OTBETCTBEHHOCTh B TMpeleiaX CBOEH KOMIIETCHIIMU Tepen
oO0lIECTBOM U  PYKOBOJAUTENEM  OO0LI€00pa30BaTEIbHOTO  YUPEKICHUS,
00y4JaromuMHUCs, UX POAUTEISIMHU (MHBIMH 3aKOHHBIMH MPEICTABUTENAMHU) 3a
OpraHu3alui0 ¥ Pe3yJbTaThl AEATENIbHOCTH OUOIUOTEKH B COOTBETCTBUU C
(GYHKIIMOHAIBHBIMHA 00513aHHOCTSAMH, npeayCMOTPEHHBIMU
KBATHN(UKAIMOHHBIMUA TPEOOBAHUSIMU, TPYAOBBIM JOTOBOPOM M YCTaBOM
00111€00pPa30BaATEIBHOTO YUPEIKACHHUS.

22. JlupexkTtopy WIKOJBI TMOAYUHSIETCS OUOJIMOTEKaph, KOTOPBIA HECET
OTBETCTBEHHOCTh B MPEJEIaX CBOECU KOMIIETCHIUHU MEPET TUPEKTOPOM IIKOJIbI
B COOTBETCTBUHU C (PYHKIMOHAJIBHBIMU OOS3aHHOCTSIMH, MPEAYCMOTPEHHBIMHU
KBATN(UKAIMOHHBIMUA TPEOOBAHUSIMU, TPYAOBBIM JOTOBOPOM H YCTaBOM
IIKOJIBI.

23. bubnuoTekaph Ha3Ha4alTCS PYKOBOJUTENEM 00IIe00pa30BaTEIbHOTO
YUPEXKACHUS U ABJISIOTCS YICHAMH IMEAarornieckoro KOJIJIEKTHBA U BXOJMST B
COCTaB MEJaroru4eckoro coBera o0meo0pa3oBaTeIbHOTO YUPEKICHHUS.



24. bubnuotexkapp pa3pabaTbiBa€T U  MNPEACTABIAECT PYKOBOAUTEIIO
00me00pa3oBaTeIbHOTO  YUYpPEXKACHUS  HAa  YTBEPXKICHHE  CIIEAYIOLIUE
JTOKYMEHTHI:

a) MoJIoKeHue o OMOJIMOTEKE, MpaBuiia MOJb30BaHU OUOIMOTEKOM;

0) cTpykTypy OMOIMOTEKH, KOTOpHIE pa3pabaThIBalOTCA HAa OCHOBE OOBHEMOB
paboT, oOmpeaeieHHBIX  IMOJOXEHUEM O  KOHKpEeTHOW  Oubiuoreke
00111€00pa30BaTEIBHOTO YUPEKICHUS C HCMHOJIb30BaHUEM "MexoTpacieBbiX
HOPM  BpEMEHHM Ha  MpOIECChl, BBHINOJHSEMble B  Oubanorexax"
(ITocTanoBieHrne MuHHUCTEPCTBA TPYJa U COIMATIBLHOTO pa3BUTUS Poccuiickoi
®enepanuu ot 3 gepans 1997 r. N 6);

B) IJIAHOBO-OTUYETHYIO JIOKYMEHTAIIHIO;
I') TEXHOJIOTUYECKYIO TOKYMEHTAIHUIO.

25. llopsinox KOMIJIEKTOBaHMS IHITaTa OMOIMOTEKH 001e00pa30BaTEIbLHOIO
YUpPEXKACHUS PETIIAMEHTUPYETCSI €70 YCTaBOM.

26. B mnemsx obecnedyenuss auddepeHUUpoBaHHONW pabOTHl MIKOJBHOU
OMOJIMOTEKH BBOJSITCS OJDKHOCTH: Tleaaror-onoauorekapb, OMOIMOTEKAPh.

27. Tpynossie OTHOILIECHUS pabOTHUKOB OUOJINOTEKH u
00111€00pa30BATENBHOTO YUPEKICHUS PETYIUPYIOTCS TPYIOBBIM JOTOBOPOM,
yCIOBUSI KOTOPOTO HE JOJDKHBI  MPOTUBOPEYHUTH  3aKOHOJATEIHCTBY
Poccuiickoit denepanun o Tpyue.

VI. I[IpaBa u 00s13aHHOCTH OMOJIMOTEKHU "
28. PaboTHUKH MIKOIBbHON OMOIMOTEKHN UMEIOT MPaBo:

a) CaMOCTOSITEJIbHO BBIOMPATh (OPMBI, CPEACTBA M METOJbl OMOIMOTEUHO-
WHPOPMAIMOHHOTO OOCIY)KMBaHUS 0O0pa30BaTEIHLHOTO M BOCHUTATEIBHOTO
MPOIIECCOB B COOTBETCTBUM C IENSIMH W 3ajJadaMH, yKa3aHHBIMHU B YyCTaBe
0011e00pPa30BaTEALHOTO  YUPEXKICHUS H  TOJOXEHHMHM O OubImoTexe
00111€00pa30BaATEIBHOTO YUPEKACHHUS;

0) IpOBOJUTH B YCTAHOBJIEHHOM MOpPsJKe (paKkyJIbTaTUBHBIE 3aHATUSA, YPOKU U
KPYXKKH OHONIMOTEUHO-OMOIuMorpaguueckux 3HAaHUM U MHPOPMAILMOHHOU
KYJbTYPBI;

B) OMpPEJENITh HCTOYHUKH KOMIIJIEKTOBAHUS HH()POPMALIMOHHBIX PECYPCOB;

I) U3bIMAaTh W PEAJU30BbIBATH JOKYMEHTHl U3 (OHAOB B COOTBETCTBUM C
UHCTPYKIUEH 10 ydeTy OMOIHMOoTeYHOTO (POHIA;



1) ONpeAesATh B COOTBETCTBHUU C IMPABUJIAMH ITOJH30BaHUS OMOIHMOTEKOM
0011e00pa30BaTEILHOTO  YUPESIKACHHSA, YTBEPKIACHHBIMH PYKOBOJIUTEIECM
0011e00pa30BaTEIBHOTO YUPEKICHHUS, U MO COTJIACOBAHUIO C POJUTEIBCKUM
KOMHTETOM HJIU TONECYUTECIBCKUM COBETOM BHJIBI U Pa3Mepbl KOMIICHCAIIMH
yiiep0a, HAHECEHHOT'O TT0Jb30BaTeIISIMU ONOINOTEKE;

€) BHOCUTb  NPEMJIOXKEHUS  PYKOBOJAUTENO  00I1e00pa30BaTEIbLHOTO
YUpEXJACHUS MO COBEPIICHCTBOBAHUIO OIJIATHI TPYyJAa, B TOM 4uclie Haa0aBOK,
JOIUIaT W MPEMUPOBAHUS pPAOOTHUKOB OHOIMOTEKH 3a JIOMOJHUTEIBHYIO
paboTy, HE BXOHSIIYIl0 B KpPyr OCHOBHBIX 00sf3aHHOCTEH paOOTHHUKOB
OMONMOTEKH; IO KOMIIEHCALlHOHHBIM MEPOINPUATUSM, CBI3aHHBIM C BPEAHBIMU
yClOBUSIMU TpyAa (OMOnIMoTeYHas MblIb, MPEBBIIIEHUE HOPMAaTUBa pabOTHl Ha
KOMIIBIOTEPE);

)K) HMCTH C)KGFOI[HBIfI OTIIYCK B COOTBCTCTBHUHU C JIOKAJbHBIMU HOPMAaTHBHBIMHA
aKTaMWU,

3) OBITh MPEACTABICHHBIMU K Pa3UYHBIM (OpMaM IMOOLIPEHHUs, HarpajgaM U
3HaKaM OTJIUYUSA, MPEAYCMOTPEHHBIM [Jsi paOOTHUKOB 0Opa3oBaHUsi U
KYJbTYPBHI;

M) Yy4yacTBOBaTb B COOTBETCTBUHM C 3aKOHOJATENbCTBOM Poccuiickoi
denepanuu B paboTe OMOIMOTEUHBIX aCCOIUAIIMN UK COO30B.

33. PaO0oTHUKH OMOIHMOTEKH O0A3aHBI:

a) o0ecneuuTh MOJIb30BATEISAM BO3MOXXHOCTH PabOTHl ¢ MHPOPMAILMOHHBIMU
pecypcaMu OUOIMOTEKH, KOTOPbIE HE HAHOCSAT Bpeld 3J0POBbI0 M (WJIN)
Pa3BUTHUIO O0YYAIOIIUXCS;

0) oOHOBIATL 1 pa3 B Mecsan JgaHHble u3  @DenepalbHOro CIMCKA
IKCTPEMUCTCKUX MaTepHUajoB M CBEPSATh MX C (OHAOM JUTEPATyphl, 3aHOCS
utoru cBepku B <«OKypHan cBepku OuOIMOTEYHOTO (OHAA CO CIUCKOM
IKCTPEMHUCTCKUX MaTepUaoB. [Ipu BBISIBJICHUU MaTepruaioB
PKCTPEMHUCTCKOTO XapaKTepa HaMpaBiIiATh HX B KOMHUCCUIO TI0 PEBU3UH
OubaMoTeYHbIX (DOHIOB JJIT COCTaBICHUA AKTa U3bATHUS UX U3 (OHJIOB;

B) MHPOPMHUPOBATH MOJIB30BATEIEH O BUIAX MPEIOCTABISIEMbIX OMOIMOTEKOU
yCIIYT;

r) 00ecrneYuTh HAayYHYI0 OpTraHu3anuio (GOHI0B U KaTaJIOTOB;

n) dbopmupoBaTh (HOHABI B COOTBETCTBUU C YTBEPKJICHHBIMHU (pellepaibHbIMU
nepevyHssMu  y4yeOHBIX  HW3JaHUM, 00pa3oBaTENbHBIMU  MpOTpaMMaMu
00111€00pa30BaTEILHOTO  YUPEXKACHUS, HHTEpEecaMH, TMOTPEOHOCTIMU U
3alpocaMu BCE€X KaTEerOpui MOJb30BaTelei, KOTOpbIE HE MPOTUBOpeUYaT 4.4.



ct.14 ®denepanpHoro 3akoHa oT 24.07.1998 Ne 124 -®3 «OO0 OCHOBHBIX
rapaHTusx npaB peOéHka B POy;

€) COBEPIICHCTBOBATh HH(POPMAIMOHHO-O0MOIMOTpaduueckoe U OMOINOTEUHOE
o0cCITy)KUBaHHE TTOJH30BATEIICH;

k) o0OecreynBaTh COXPAHHOCTh MCIOJIB30BAaHHUS HOCUTENEH MHPOpPMALNHU, UX
CUCTEMAaTH3alIMIO0, pa3MEIlleHUE U XpPAHEHUE;

3) obOecmedyuBaTh PEXKUM pabOThl B COOTBETCTBHU C IOTPEOHOCTIMH
MoJIb30BaTeNieil U paboToi 001Ie00pa30BaATEILHOTO YUPEIKIACHUS,

M) OTYUTHIBATBCS B YCTAHOBICHHOM TMOPSAJKE TMepes PYKOBOJUTEIEM
00111€00pa30BaATEIBHOTO YUPEKACHHUS;

K) IOBBIIIATh KBaJIU(PUKALIHIO.
VII. IIpaBa u 00513aHHOCTH MOJIb30BaTedell OUOIMOTEeKHN
29. Tlonw3oBaTenu OMOIMOTEKN UMEIOT MPaBO:

a) moJy4aThb NOJHYI HHQOpPMAIMIO O cocTaBe OubiamoTedyHoro QouHxaa,
WHGOPMAIMOHHBIX PECypcax M MPEJAOCTaBIIEMbIX OMOIUOTEKON yCayrax;

0) MoJIb30BaThCA CIPAaBOYHO-OMOIUOTpauuecKum annapaTom OUOJINOTEKY;

B) MOJy4YaTh KOHCYJbTAIIHOHHYIO MOMOIIL B IMOWCKE M BBIOOPE MCTOYHHUKOB
uHpOpMaIUH;

') MOJy4aTh BO BPEMEHHOE MOJIb30BaHHWE Ha A0OHEMEHTE M B YUTAJIHHOM 3alie
NeYaTHbIE W3JaHWSA, ayJUOBHU3YaJIbHBIE JOKYMEHTHl W JPYTrue HCTOUYHUKHU
uHpOpMaIlMU, KOTOpbIE HE HAHOCAT BpeJ 3J0POBBI0O M  PA3BUTHUIO
00y4aromuXxcs U He COAEPkKAT MaTepUalibl SIKCTPEMUCTCKOTO XapaKTepa;

1) IPOJJIEBaTh CPOK MOJb30BAHUS TOKYMEHTAMU;

€) TmoaydaTh Temarwdeckue, (Qakrorpaduyeckue, YTOUHSIONUME U
oubnuorpaduueckue crnpaBku Ha OCHOBE (poHIa OMOINOTEKH;

) TMOJIydyaTh KOHCYJIbTAIIMOHHYIO MOMOUIb B pabore ¢ uHpoOpmanued Ha
HETPAAULIMOHHBIX HOCHUTENSX TMPH TMOJb30BAHUU DIEKTPOHHBIM U HHBIM
000pyIOBaHUEM;

3) y4acTBOBaTb B MEPONPUSITHUSIX, TPOBOAUMBIX OUOIHMOTEKOMN;

M) oOpamarbcsi sl pa3pelieHuss KOHQIUKTHONH CUTyallud K PYKOBOIUTEIIO
00111e00pa30BaTEIBHOTO YUPEIKICHUS.



30. ITonp3oBaresii OMOJIMOTEKHA OOA3AHBI;
a) co0I01aTh MpaBuUiIa NOJIb30BaHUS OUOINOTEKOM;

0) 6epekHO OTHOCUTHCS K MPOU3BEACHUSAM NeUaTh (HE BBIPBIBATH, HE 3arubdaTh
CTpaHML, HE JeJaTh B KHUTaX MOJYEPKUBAHUNA, IOMETOK), UHBIM JOKYMEHTaM
Ha pa3jIu4yHbIX HOCUTEIISIX, 000pYA0BaHUIO, HHBEHTAPIO;

B) MOJJEPKUBATh MOPSJAOK PACCTAHOBKU JOKYMEHTOB B OTKPBITOM JOCTYIIE
OMOIMOTEKH, PACIIOJIIOKEHNS KAPTOUEK B KaTaJlorax U KapTOTEKax;

I) TIOJB30BAaThCS IIEHHBIMH W CIPAaBOYHBIMU JOKYMEHTaMH TOJIBKO B
ITOMCIIICHUY OMOJIMOTEKH;

) yOenuTbCs MPH IMOJYyYEHUH TOKYMEHTOB B OTCYTCTBUM Je(EKTOB, a IpH
oOHapyXeHun TmpouHpopMHuUpoBaTH 00 dATOM pabOTHHUKA OHMOIHMOTEKH.
OTBETCTBEHHOCTh 3a OOHapyXeHHbIC Je(EKTHl B CllaBa€MbIX JIOKYMEHTax
HECeT IMOCJIEIHUN MOJIb30BaTENb;

€) pACHUCHIBATHCS B YUTATEIBCKOM (GOPMYJsIpe 3a KaXKIbIA TOIy4YEHHBIN
JTOKYMEHT (MCKJItoueHue: oodyvaronuecs 1 - 4 kiaaccoB);

) BO3BpaIllaTh TOKYMEHTHI B OMOJIHUOTEKY B YCTAHOBJIEHHBIE CPOKHU;

3) 3aMEHATh JOKYMEHTbl OMOJHUOTEKH B Cllydyae MX YTpaTbl WMJIU MOPYH UM
pPaBHOLIEHHBIMU JTUOO KOMIIEHCUpPOBATh yuiepd B pa3mepe, yCTaHOBIEHHOM
NpaBUJIaMU MOJIb30BaHUSA OMOINOTEKOM;

M) TIOJTHOCTBIO PACCUUTATHCS C OMOJMOTEKON MO MCTEUYCHUU CpoKa OOy4deHUs
Ui paboThl B 00111€00pa30BaTEILHOM YUPEKICHUU.

31. Ilopsnok moyib30BaHUsI OMOJTMOTEKOM:

a) 3amuch O0yYarnMxcs 001e00pa30BaTEIbHOTO YUPEXKACHUS B OMOIUOTEKY
MPOU3BOJAUTCS MO CIMCOYHOMY COCTaBy KJlacca B MHIWBHUIYaJIbHOM TOPSJIKE,
MeJarorn4eckKuX U HMHBIX paOOTHUKOB 00IIE00Pa30BaTEILHOTO YUPEKIACHUS,
poauTenel (MHBIX 3aKOHHBIX MPEJACTABUTENEH) 00yUaromuxcs - Mo Mmacmopry;

0) mepepeructpanus nojb3oBareseil OMOIMOTEKU MPOUZBOAUTCS €KETOIHO;

B) JOKYMEHTOM, IOATBEPXKJAIONIMM TPaBO TOJb30BaHUS OHOIMOTEKOMH,
SABJIACTCS YUTATEIbCKHUIN (PopmyIsip;

I) 4YuTaTtedbCKui Gopmynsp (QuUKCHpPYET JAaTy BbIJAYM  I10JIb30BATEIIO
JOKYMEHTOB U3 oHAa OMOIMOTEKH U UX BO3BpALIEHUs B OMOINOTEKY.

32. llopsiok moiab30BaHUs a0OHEMEHTOM:



a) MOJb30BATEIM UMEIOT MPaBO MOJYYUTh HA JIOM M3 MHOTOTOMHBIX H3JIaHUN
He 0oJiee IBYX TOKYMEHTOB OJHOBPEMEHHO;

0) MakCUMaJIbHBIC CPOKH TTOJIB30BAHUS JOKYMECHTAMMU:
- y4eOHUKHU, ydeOHbIe MOCOOUSs - yueOHBIN TOI;

- Hay4dHO-MONYyJsApHas, IMO3HaBaTeJIbHas, XyJA0XXECTBEHHas JuTeparypa - 1
MECSIII;

- ICPUOAUYCCKHUC U3MaHUA, U3JdHHUS ITIOBBINICHHOTO CIIpOCa - 15 ,Z[Heﬁ;

B) IMOJIB30BATCIN MOT'YT IIPOIJIUTE CPOK IIOJIB30BAHUA HOKYMCHTaMH, CCIIM Ha
HUX OTCYTCTBYCT CIIPOC CO CTOPOHBI APYIUX MMOJIL30BATEIICH.

33. HOpHI[OK ITOJIB30BaHHUA YU TAJIBHBIM 3aJIOM:

a) IOKYMEHTBI, MpeHa3HauYCHHBIE JIJIsI paOOThl B YUTAJILHOM 3aJie, Ha JOM HE
BBIJIAIOTCS;

6) OHIOHUKIIOIICAWHU, CIIPpaBOYHUKH, PCAKHC, HOCHHBIC W HWMCIOIIHNCCA B
CANHCTBCHHOM OJK3CMINIAPEC AOKYMCHTBI BbIAAIOTCA TOJBKO JJIA pa6OTBI B
YU TAaJIBHOM 3aJIC,

B) DJIGKTpOHHbIe KHHUTHM, MP3-mieepsl BblIaOTCS [JJs HCHOJIb30BAaHHUS B
YUTAIBHOM 3aje WM B Kiacce. OTBETCTBEHHOCTh 3a UCIOJIb30BaHUE
DIEKTPOHHBIX KHUT U MP3-11eepoB B Kijlacce HECET MPENOAaBaATEb.



YTBEPX/EHDI:
npukazoM aupekropa MKOY «Tamuukas COLL Ne4dy

oT « 01 » cerTsa6ps 2017r. No28-a/20170x

HpaBn.ﬂa HoJb30BaHUA

Ou0IMOTEeYHO-NHPOPMALMOHHBIMHM pecypcaMu OMOJIHOTEKH.

1. Obwue nonoscenusn

l.1.Hacrosimmue  mpaBuia  PErijiaMEHTUPYIOT  HOPSANOK  IOJIb30BaHUSA
OMOIMOTEeYHO-UHPOPMALIMOHHBIMU pecypcamu OMOIMOTEKH MKOVY
«Tanuukas COII Nedy (nanee Illkousr).

1.2. ObGecrieuenne  00IIE00pa30BATEIBLHOTO  YUpPEXKIACHUS  OUOIMOTEUHO-
WH(POPMAIMOHHBIMU PECYPCAMM OCYIIECTBISICTCS 3a CUET:

- (hemepaTbHOTO U MECTHOTO OOKETA;

-CpEJICTB, BBIJCIIECMON CyOBeHIMEH Ha oOmiee oOpa3oBaHHME, BBIJICICHHBIX
oY.

- 10OPOBOJBHBIX MOKEPTBOBAHUN IOPUANYCCKUX U (PU3UUECKUX JIUIL;

1.3.IlpaBo cBoOOAHOTO M OECILUIATHOTO MOJB30BAaHUS OMOIMOTEKOW HMMEIOT
yJamecs ¥ COTPYIHUKHM IIKOJIBl. bubimoreka oO0CIyXKHBaeT TaKke
poaUTENIeH YUalIuXCs U IPYyTUue KaTeropuu MmoIb30BaTEeICH.

1.4.bubnuorexka MPenOCTaBISIET BO3MOXXHOCTh TOJb30BaThCs  (HOHIAMU
WHPOPMAITMOHHBIX PECYPCOB:

KHUKHBIM dboHmOM (y4eOHOM,MEeTOIMYECKOM,XyI0KECTBEHHOM , HAYYHO -
NONyJApHON,CIPABOYHON TUTEPATYPOM)

GbOHIOM TTepHOANYECKUX U3AaHUIN (KYpHAJIBI, Ta3€ThI)

($oHIOM KOMIAKT-IUCKOB, ayJIMO- U BUIE03aNKCeH, KOMIBIOTEPHBIMU Oa3aMu
JNaHHBIX, cpencTBamu MHTepHeTa



CIpaBOYHO-O0MOIMOrpadMyecKkum amnmnapaTrom ( KaTajloru, KapTOTEKH )
1.4.bubnuoTrexa 00CIyKUBAET MOJb30BATEIICH:

-Ha a0oHeMeHTe (BbIJjaya KHHUT Ha JIOM)

-B UATAJbHOM 3aJI¢;

- 1o MexOubnuoreynomy abonementy (MBA) - monmydenue nurepatypbl BO
BPEMEHHOE M0JIb30BaHUE U3 IPYTUX OMOINOTEK.

1.5.Pexxum paboTsl OHMOIMOTEKH YTBEPKIAEH IUPEKTOPOM CPEIHEH IIKOJIbI
Ne34 u cooTBeTCTBYET peXUMY pabOTHI IIKOJIBI.

2. Ilpaga, o6a3annOCMU U OMEEeMCMEEHHOCMb NOJ1b306ameiell
2.1. Ilonvzoeamenu umerom npaego:

2.1.1. MOJIb30BATHCS CIeNYyIOIUMHU OecIuIaTHBIMU OubIMoTeYHO-
UHPOPMAIMOHHBIMU YCIYTaMU:

- MOJIydyaTh TMOJHYK HWHQOpMalMi0 O cocraBe OuOIMOTEYHOTro (oHAa,
MH(POPMAILMOHHBIX PECYpCaxX U MPEAOCTaABIAEMbIX OMOINOTEKON ycayrax;

- MOJIb30BAThHCS CIPABOYHO-OMOIMOTpadMIecKuM anmnapaToM OUOIMOTEKH Ha
TPAIUIIUOHHBIX U JJICKTPOHHBIX HOCHTEIAX;

- TOJydYaTh KOHCYIbTAIlHOHHYIO TIOMOIIb B TOWCKE W BBIOOPE HMCTOYHHUKOB
uHpOpMaIUH;

- TIOJly4aTh BO BPEMEHHOE IMOJIb30BaHNUE HAa aOOHEMEHTE W B YHUTAJIBLHOM 3ajie
nevyaTHbIe W3JIaHUs, ayJWOBU3yaJbHBIE JOKYMEHTHl M JPyrue€ HCTOYHUKHU
uHpOpMaIUH;

- IPpOJJICBATh CPOK IMOJIB30BAHUA JOKYMCHTAMU,

- moJiyuyaTh  TeMmaTtwdeckue, (Qakrorpaduyeckue,  YTOUHSIONIUE U
oubnuorpaduueckue crnpaBku Ha OCHOBE (poHIa OMOINOTEKH;

-0Jy4aTh KOHCYJIbTAllHOHHYIO TIOMOIIb B pabore ¢ wuHpopmauueid Ha
HETPAAULIMOHHBIX HOCHUTENAX ,IpU TOJb30BAHUM JJIEKTPOHHBIM M HHBIM
000py0BaHUEM;

- MOJIb30BATHCS pecypcamu ceTu Nntepner;
NOJb30BAThCS DJIEKTPOHHBIMU y4YEOHUKAMHU, Y4Y€OHBIMU U y4eOHO-
METOAUYECKUMHU TMOCOOUAMHU, HMEIOIUMUCT B (OHAE YUTAIBHOrO 3aja;
pabotath ¢ oOyuatromumMu nporpammamu  Ha CD, BblIaBaeMbIxX



oubnuorexkapeM u3 GpoHIA MYJIbTUMEIUNHBIX U3AaHUN OMOIUOTEKH IIKOJIBI, a
TaKke Ha JTUYIHBIX KOMITaKT-IUCKaX;
* COXpaHATh HEOOXOAUMYIO HHPOPMALIMIO Ha JIMIHBIC SJICKTPOHHBIE HOCUTEIH
MOCJe TPOBEPKHM HUX YCTAaHOBJICHHOW Ha KOMIIBIOTEpAaX aHTHUBUPYCHOU
pOrpaMMonu;

pacreJaTeiBaTh, KCEPOKONUPOBAaTh, CKAHUPOBATH HEOO0XO0TUMYIO
uHopmaruio, cooIt01asi aBTOPCKHE MpaBa.

2.1.2.mpuHUMATh y4acTHE B MEPOINPUATHIX, TIPOBOJIUMBIX OMOIHOTEKO;
2.1 3.0ka3bIBaTh NPAKTUYECKYIO TOMOIb OMOIUOTEKE;

2.1.4. nHa oOecneueHue KOHPUICHUUAIBHOCTH JAHHBIX O I0JIb30BaTENE U
IEepEUHs YUTAEMbIX MaTEpPUAJIOB;

2.2. 11onv306amenu oubuOmMEKOU 003aHbL:
-co0JIF0IaTh IpaBUJIa MOJIb30BaHUS OMOINOTEKOM;

-0epeXHO OTHOCUTBCS K MPOU3BEACHUIM Ie4aTu (HE BBIPHIBATh, HE 3aruOaTh
CTpaHHUIl, HE JIeJaTh B KHUTaX NOAYEPKUBAHUI, IOMETOK), HHBIM JOKYMEHTaM
Ha pa3JIMYHbIX HOCUTENAX, 000PYI0BAHHIO, UHBEHTAPIO;

- MOJAJAEPKUBATh MOPSIJOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JOCTYIIE
OMOIMOTEKH, PACIIOIIOKEHUS KAPTOUYEK B KaTallorax M KapTOTEKax;

- BO3BpamiaTh B OUOIMOTEKY KHUTH U Jpyrue JOKYMEHThI B CTPOTO
YCTaHOBJICHHBIE CPOKHU;

- HE BBIHOCUTb KHUTH W JAPYTrHe€ JOKYMEHThl U3 MOMEIIeHUs OUOINOTEKH,
€CJIM OHU HE 3allMCaHbl B YUTATEIBCKOM (HOpMYIISpE;

- IIOJb30BaTbCia LCHHBIMH H CAWMHCTBCHHBIMHU  JOK3CMILIIApAMH  KHHT,
CIIpaBOYHBIMHU M3AAHUSAMHU, KHUTAMH, TOJIBKO B TOMCHICHHUH 6I/I6J'II/IOTCKI/I;

-IpU  TIOJIyYCHUW TI€YaTHBIX H3JaHUHd W JAPYrUX JOKYMEHTOB W3
OoubaroTeyHoro poHIa MoOJL30BaTENIb JOJHKEH MPOCMOTPETHh UX B OMOJIIMOTEKE
U B ciydae OOHapyxeHHs Ae(EeKTOB COOOIUTH 00 3TOM OUOIMOTEKapIo ,
KOTOPBIN caelaeT Ha HUX COOTBETCTBYIOIIYIO MOMETKY, OTBETCTBEHHOCTH 3a
oOHapykeHHbIe Ae(EeKThl B CIaBaeMbIX JOKYMEHTax HECeT TOCIeIHUN
M0JIb30BaTEb;

-IpU yTpaTe€ W HEYMBILUJIECHHOW IOpYe H3JaHUM M JPYTUX JOKYMEHTOB
3aMEHHUTh MX TaKUMU >K€ WM H3JaHUSAMH, NPU3HAHHBIMU OHOJIMOTEKOU
PaBHOLIEHHBIMU.



-TIOJIHOCTBIO PACCUUTATHCA C OUOMMOTEKOM MO HCTEUYEHUU CpOKa OOy4YEHHS
U pabOTHI B IIKOJIE.

- cobnroaTh B OMOIMOTEKE THUIINHY U MOPSAIOK.

2.3.JluuHoe €710 BBIJAETCS BBHIOBIBAIOIIMM YYallUMCA TOJIBKO TIOCIIE
BO3BpAIlleHHUsI  JUTEpaTyphl, B3ATOM Ha  aboHeMeHTe OHUOIHOTEKWH;
BBIOBIBAIOIIME COTPYIHUKHU 0011€00pa30BaTEIBLHOIO YUPEKICHUS OTMEYAIOT B
OubnnoTeKe CBOM 0OOXOJHOM JIUCT.

2.4. YMbIIUIEHHAs MOpYa M XUIICHWE KHUT W JAPYroro oOOpyAoBaHUS U3
OMONMOTEKH  MpPEeAyCMAaTPUBAET  YrOJOBHYK  OTBETCTBEHHOCTb,  JHUOO
KOMIIEHCAIIMIO YyilepOa (paBHOIIEHHAs 3aMeHa MPOU3BEACHUSAMHU TE€YaTH WU
IpYyTUMU JOKYMEHTaMHu, 000pYyIOBaHUEM).

2.5.(m3menén Ilpukaz Ne47 or 18.03.2015 r.) Cormaco 4.l c1.1064
I'paxxnanckoro xoxekca Poccuiickon ®enepanuu, Bpen, NPUUYUHEHHBIN
UMYIIECTBY IOPUIUYECKOTO JIMIlA MOJJIEKUT BO3MENIEHUIO B MOJHOM 00BbEME
JUIIOM, MMPUYUHUBIIUM BpEJ, MPU 3TOM 3aKOHOM OO0A3aHHOCTH BO3MEIICHUS
Bpeaa MOXeT ObITh BO3JO0XKEHA Ha JHUI0, HE SBISIONICECS MPUUYUHUTEIEM
Bpena. B coorBerctBun ¢ 4.l cr.1074 'K P® HecoBepHI€eHHOJNIETHHUE B
Bo3pacTte oT 14 1o 18 ner camMoOCTOSITENbHO HECYT OTBETCTBEHHOCTH 3a
NpUYMHEHHBI Bpel Ha o0O0mmMX OcHOBaHMSX. B caywae, korga 'y
HECOBEPUICHHOJIETHETO B Bo3pacte oT 14 mo 18 ner HeT J0XO0M0B WIJIM MHOTO
MMYIIECTBA, JOCTAaTOYHBIX [UJIsi BO3MEIICHUS Bpeaa, Bped JOJDKEH OBbITh
BO3MEIIEH TMOJHOCTHIO WJIM B HEAOCTAKOIIEH YacTU €ro pOoAUTEIIMHU
(YCBIHOBUTEIISIMU) UM TIOTIEUUTENIEM, €CIIU OHU HE JIOKAXYT, YTO BpeJl BOSHUK
HE 10 UX BUHE.

3. Obazannocmu oudoIUOMEKU
3.1. Bubauomexka oba3ana:

-o0ecneynTh  MOJB30BATEISIM  BO3MOXKHOCTh  IOJIb30BaThCsl ~ BCEMH
MH(POPMAIMOHHBIMU pecypcaMu OUOIMOTEKH;

-00eCIeUnTh OTIEPATUBHOE M KaYECTBEHHOE OOCIY)KMBAHHUE MOJIb30BATENCH C
Y4ETOM UX 3aMpOCOB U MOTPEOHOCTEH;

- CBOCBpEMECHHO HWH(POPMHUPOBATH IOJb30BaTele 000 BceX BHUIAX
MPEIOCTABISIEMBIX YCIIYT;

- B ClIyyae OTCYTCTBHUSI HEOOXOAMMBIX MOJIb30BATENI0 H3JaHUN 3alpaniuBaTh
UX M0 MEeKONOIMOTEeUHOMY a00OHEMEHTY U3 APYTUX OUOINOTEK;



-IPEOCTABIIATh B MOJIb30BAaHUE KATAJIOTH, KAPTOTEKH, OCYLIECTBIISTh APYTHe
dbopMbI OUOANOTEYHOTO UHDOPMHUPOBAHHUS;

-M3y4aTh NOTPEOHOCTH MOJIb30BaTeNeil B 00pa3oBaTeIbHON HHPOPMALINH;

- BECTH KOHCYJIbTAIIMOHHYIO pabOTy, OKa3bIBaTh MTOMOIIb B ITIOUCKE U BBIOOpE
HEeOOXOIMMBIX U3JaHUl; ToucKy uHdopmannu B cetu UHTEepHET;

-IIPOBOJIMUTH YPOKU HH()OPMALMOHHOW KYJIbTYpPHI;

- BECTH YCTHYIO U HarjsJHyl0 MaccoBO-MH(OpPMALUOHHYIO paboTy:
OpTraHU30BBIBATH BBICTABKHU JIUTEPATyphl, OnbInorpaduueckue 0630psl, Hu
UHpOpMalMU, JUTEpPATypHbIE BeYepa, WUIPpbl, NpPa3gTHUKH U Jpyrue
MEPONPUATHS,

-COBCPIICHCTBOBATH pa60Ty C IIOJIB30BATCILIMU IIYTEM BHCAPCHHUA IICPCIOBBIX
KOMIIBIOTCPHBIX TGXHOJ’IOI‘HI?I;

-CUCTEMATHUYCCKHU CJIICAUTH 3a CBOCBPCMCHHBIM BO3BpPAlICHUCM B 6I/I6J'II/IOTCKy
BbIAaHHBIX HpOI/ISBeI[CHI/Iﬁ Ie4yaTu,

-00ecnevYuTh MOJb30BaTeNIell HEOOXOJAMMOUW JUTEpaTypoll B KaHUKYJISPHOE
BpeMSI,;

-POBOJUTh, B Hauvaje Yy4eOHOTrOo ToJla €XEroJHyl TMepeperucTpaiuio
MMOJIb30BaTEIICH;

-00eCTIeUnTh COXPAHHOCTh MU PAIMOHAIBLHOE HCIOJb30BaHHUE OMOIMOTECUYHBIX
GbOoHI0B, cO34aTh HEOOXOJUMBIC YCJIOBHUS IS XpaHEHHS JOKYMEHTOB,
AJEKTPOHHBIX KHUT, MP3-mieepos.

-IPOBOJINTH MEIKUU PEMOHT M CBOEBPEMEHHBIN MEPEIUIeT KHUT, TPUBJICKAs K
3TOM paboTe OMOIUOTEYHBIN aKTUB;

-croco0CTBOBaTh (POPMUPOBAHHIO OMOIMOTEKH Kak IEHTpPa PabOThl C KHUTOU
u nHopmanueiu;

-C03/1aBaTh M MOJJICPKUBATh KOM(POPTHBIEC YCIOBHS I paOOTHI YUTATEICH;

-00€eCreYuTh PEeXUM pabdOTHl B COOTBETCTBUHM C MOTPEOHOCTSIMH Yy4E€OHOTO
3aBEJICHUS;

-OTUYUTHIBATHCA O CBOEH AEATEIBHOCTH B COOTBeTCcTBUU C [lonoxkeHHEM o
OMOIUOTEKE IIKOJIBI.

4. Ilopsaook nonv3oeanus 6ubdAUOMEKOU



4.1. 3anuce monb3oBaTeae MPOBOAUTCS Ha aOOHEMEHTE B MHAMBUIYAJIbHOM
HOpsIKe.

4.2.Ha kaxJaoro TmoJIb30BaTedsl 3aloJHAETCS YUTATENbCKUU GOopMyIsp
YCTaHOBJIEHHOTO 00pa3siia.

4.3.1lpu 3anucu NOJB30BATENU AOJDKHBI O3HAKOMUTBHCS C  IpaBUIIAMHU
MOJIb30BaHUS  OMOIMOTEKOW W TOATBEPAUTH 0053aTeabCTBO 00 HX
BBITTOJTHEHUH CBOCH MOANMUCHIO Ha YUTATEILCKOM (GOPMYJISIpeE.

4.4 Yurtatenbckuii GopmMyisip SBISETCS JOKYMEHTOM, YAOCTOBEPSIOMUM (aKT
W J1aTy BBIJAYU MMOJIb30BATEII0 TMEYATHBIX M APYTUX HCTOYHUKOB HH(OOpMAITHH
1 X BO3BpaIlleHUs B OMOJIUOTEKY.

4.5.00MeH TpOU3BECHUN TMeYaTH MPOU3BOAUTCSA MO0 Tpaduky pabdoThl,
YCTaHOBJIEHHOMY OMOJIHUOTEKOM.

5. Ilopaodok nonv3zoseanusn abonemenmom
5.1.MakcumainbHble CPOKH NOJBb30BaHUS JOKYMEHTAMMU:
a) yueOHMKH, yuyeOHble TOCOOUS — YUEOHBIN IO

0) Hay4YHO-NOMYyJIsIpHasi, MO3HABaTeJbHasl, XYJIOKECTBEHHas juTeparypa — 1
MecsLL;

B)IIEpUOJUYECKUE U3TaHUS, U3JaHUs TTOBBIIIIEHHOTO cripoca — 15 nHel;

5.2.CpoK MoJIb30BaHUSI MOXKET ObITH MPOJJICH, €CJIM Ha U3JJaHUE HET cIpoca co
CTOPOHBI APYTHMX YMUTATENEW, WA COKpAaIleH, €CIH HW3JaHUE TMOJb3YETCs
MOBBIIIEHHBIM CIIPOCOM HJIM HMEETCA B €JAMHCTBEHHOM »Jk3eMmmiape. He
IOJJIEKAT BbIJAU€E HA JIOM PEAKHUE, IEHHBIE U CIPABOYHBIC U31aHUS.

5.3. lTlonb3oBarenu (3a  HMCKJIOYEHHMEM  ydamuxca 1 —4  KJIaccoB)
PACHUCHIBAIOTCS B UMTATEIBCKOM (OPMYIISPE 3a KAKIABIM AK3EMILISP U3TaHUM.

6. HO[))I@OK noab3o6anus HumajibHoviM 34J10M.

6.1.Jlutepatypa, npeaHa3HA4Y€HHAas IJs KMCIIOJb30BaHUS B YUTAJIbHOM 3aje,
Ha IOM HeE BBIJTAETCH.

6.2 .OHUMKIONEINN, CIPABOYHBIC U3IaHUS, PEKUE U IICHHbIE KHUTH, U3IaHUS,
MOJIYYEHHBIE 110 MEXOMOIUOTEUHOMY aO0OHEMEHTY, BBIJIAIOTCS TOJBKO B
YUTAJbHOM 3all€.

Yucio HpOI/IBBeI[CHI/Iﬁ neyatTn W APpyrux JAOKYMCHTOB, BblAaBaCMBIX B
YUTAJIBbHOM 3aJIC, HC OI'PaHUYCHO.



6.3. 3a wuHpopmammio, TONy4eHHYIHO W3 ceTu MHTepHer HecET
OTBETCTBEHHOCTh IOJb30BaTelh, O YEM OH pachnuceiBaeTcs B Kuure
perucTpaiuu 3ampocoB MOJIb30BaTENEH YNTATBHOTO 3aJIa.

7. Ilopaook pabomwl ¢ KOMnblOMeEPOMU.

7.1.Pa3pemaercss paboTa 3a OJHUM MEPCOHAIBHBIM KOMIIBIOTEpOM HE Oosee
JIBYX YEJIOBEK OJTHOBPEMEHHO.

7.2. BxmarodeHWe W BBIKJIIOYEHHE KOMIBIOTEPOB MPOU3BOJUTCA TOJBKO
paboTHUKOM OMOJIUOTEKH.

7.3.Pabota Cc KOMIBIOTEPOM MPOUZBOJUTCA COTJACHO YTBEPKICHHBIM
CAaHUTAPHO-TUTMEHUYECKUM TPEOOBAHUSM.

7.4. Ilonp30BaTenn 00SI3aHBI HE JOIIYCKATh IIOIIaAdaHNA BHYTPb KOMIIBIOTCPA U
HepH(bepI/II/I IIOCTOPOHHHUX IIPCAMCTOB, )KI/II[KOCTef/’I H CBIIIYYUX MAaTCPHUAJIOB.

7.5.1To Bcem Bompocam noucka uHpopmanuu B cetd HTEpHET MOJIb30BaTENIh
MOJKET 0OpPAaTUTHCS K COTPYIHUKY OMOIUOTEKH.

8. Ilopsaook evioauu u npuéma yueoOHUK08 u yueoHvlx nocoouit

8.1. VYyeOHUKM BBIJAIOTCS B Hayale Y4yeOHOro Troja TOJ MOAIHUCH
WHAUBUAYadbHO  KaxaoMy ydeHuky (9-11 knaccel), s ydamuxcs
HayaJlbHOM, OCHOBHOMW IIKOJIbI YYEOHUKH MOJYy4YaeT KJIACCHBII PYKOBOJIUTEND;
daxt Beigaun pukcupyercs B «KypHane BbIJaud yUeOHUKOBY.

KnaccHbplit pykoBOAUTENb pacmpenenseT y4eOHUKH MEXAy ydalluMucs, B
Te4eHHe Yy4eOHOro roja CHeIUT 3a HUX COXPAaHHOCTBIO U OEpPEeKHBIM
OTHOIlleHHEeM. B KoHIle ydueOHOro roja yuyeOHUKH CHAIOTCS B OUOIMOTEKY B
MOJHOM 00BEME, 0 4EM BHOCUTCS COOTBETCYIOIIAs 3anuch B « KypHan Bblgauu
y4eOHUKOBY». [[pM HEOXOAMMOCTH BbIIaYM YUYEHUKY YYEOHUKOB Ha JIETHUU
NEepUO/I, 3alUCh MPOU3BOIUTCS B GOPMYIISIpe YUCHHUKA.

8.2 .Chmawa u Bblgaya  y4eOHHUKOB OCYIIECTBISAETCA MO Trpaduky,
YTBEPKAEHHOMY JUPEKTOPOM IIKOJIBI.

8.3.Ucknrouén Ilpuxaz Ne47 om 18.03.2015

8.4.Yyamuecss BBIMYCKHBIX KJIACCOB TIepe] TMOJyuYeHUEM JOKyMeHTa 00
OKOHYAHUHU IIKOJIbI 003aHbI MOJTHOCTHIO PACCUMTATHCS C OMOIUOTEKOM.

8.5. YueOnsbie nocobus, ydeOHUKH, MOJy4YEHHbIE B OTPAHUYEHHOM KOJIMYECTBE
U TpeJHa3HayeHHbIE Jisi paboThl Ha YpOKaX, BBIJAIOTCA B KAOWMHETHI MOJ
JMYHYI0 OTBETCTBEHHOCTh YUUTES.
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