IPUHATO:

Perennem neaaroruieckoro copera
MKOYVY «Tanuikas COLLL Ne 4»
nporokon Ne_|_or 31.08.2021 r.

NOJIOKEHUE

00 06paboTKe NepcoHANBHBIX JaHHBIX PA0OTHHKOB, 00y4YalomuXcs H HX
poauTeneii (3akonnbix npeacrasuteseii) MKOY «Tannukas COLU Ne 4»

1. Obwue nonosxcerus

1.1. Hacrosimee ITonoxenue o0 o00paGoTke NepCOHANBHBIX AaHHBIX
paboTHHUKOB, 00YYAIOIIUXCS U UX pOAUTeTell (3aKOHHBIX IpeJcTaBuTeNel) (1anee —
[Tonoxenune pazpaboTaHO HA OCHOBAHUH:

— crarb¥ 24 Konctutyuuu Poccuiickoit enepaunu;

— rnaBsl 14 Tpynosoro Konekca Poccutickoil @enepaunu;

— @enepanbHoro 3akona PO or 27.07.2006 Ne 149-03 «O6 nndopmanuu,
“H(pOpMaTH3AIMH H 3aIuTe HHGOpMALIUK,

— ®enepansHoro 3akona PO or 27.07.2006 Ne 152-P3 «O nepcoHanbHbIX JaHHBIX)
(pemaxuus ot 14.07.2022);

— ®enepanbroro 3akona PO or 29.12.2012 Ne 273-03 «O6 obpasoBaHuu B
Poccuiickoi @enepauun»;

—IMpukaza ®CTIK Poccum ot 11.02.2013 Ne 17 «O6 yrBepkaenun Tpebosanuii o
3a1uTe HHGOPMALIMHU, He COCTABIISIIOLIEH rOCy AapCTBEHHYIO TalHy, COlepKallencs
B TOCYIapCTBEHHBIX HHPOPMALIMOHHBIX CHCTEMAX»;

— IMocranossenus [Ipasutensctea PO ot 01.11.2012 Ne 1119 «O0 yTBepxaeHHn
TpeGOBaHMI K 3allMTe [EPCOHANBHBIX JHaHHBIX NpH uX obpaboTke B
HH()OPMALIMOHHBIX CHCTEMaX NePCOHAIbHBIX JaHHBIX),

— IlpaBui BHyTpeHHEro TPyI0BOIrO pacrnopsika.

1.2. Llens paspabotku [Tonoxenus — onpeaeneHue nopsaka oopadoTkH,
CHCTEMATH3allM{, HCHOJb30BaHMs, XpaHeHHs M Iepejaud  CBEJIEHHH,
COCTABIISIONIMX MePCOHAJIbHBIE NaHHble; OOecrieyeHue 3allluThl IpaB U CBOOOA
pabOTHUKOB YUPeKICHH S, yUallluXCs U X PofuTeNel (3aKOHHBIX IIpe/cTaBUTesei)
npu 00paboTKe KX MEPCOHATBHBIX JaHHBIX, a TaKKe YCTaHOBICHHE
OTBETCTBEHHOCTH HODKHOCTHBIX JIMII, MMEIOIIUX AOCTYII K IEPCOHAIBHBIM JaHHBIM
pabOTHUKOB YUPeKIEHUS, YIAIUXCs i UX POAUTENeH (3aKOHHBIX TIPeCTaBUTEeH)
3a HeBBIONHEHHME TpeGOBaHMI HOPM, PEryIupyroImux o0paboTKy U 3alfuTy
[EePCOHAIBHBIX JaHHbIX.



1.3. IlepcoHanbHble JaHHBIE OTHOCSTCS K KaTErOopuHM KOH(PHUACHUIUATHHON
uHpopmaruu.

1.4. Bce pabotauku 11Ikomp1, B COOTBETCTBUU CO CBOUMH ITOTHOMOYHUSIMU
BIajclone HWHPOpMalUe, OTHOCAIIEHCS K TEPCOHAIBHBIM JIaHHBIM, O
COTPYIOHHUKAX, YYallUXCI W UX POAUTENSIX (3aKOHHBIX MPEACTABUTENX),
MOJTy4Yalolue U HMCHOJB3YIOIINE €€, HECYyT OTBETCTBEHHOCTh B COOTBETCTBUU C
3aKOHOJATeNbCTBOM Poccuiickoit ®denepanu 3a HapylIeHHUE pPEKUMA 3alIUTHI,
00pabOTKH ¥ MOPSIIKA UCIIOJIb30BAHUS 3TOU MH(OPMALIUH.

1.5. Tlopsinok BBOAA B JieiicTBUE U M3MeHEHUs [lonoxenus.

1.5.1. Bce usmenenus B IlonokeHne BHOCSTCS TNPHUKA30M JIHUPEKTOPA
yupexaenus. Jlo BHeceHus H3MeHEHMM B Hacrosmee Ilomoxxenue B CBs3HM €
U3MEHEHUEM 3aKOHOJATeNIbCTBA, PErNIAMEHTUPYIOUIErO0 BOMPOCH  00padOTKU
NEPCOHANBHBIX JaHHBIX, Hacrosimee [lomoxkeHue neHCTBYeT B 4YacTH, HE
MPOTUBOpEYAIIel 3aKOHOIaTEIbCTBY.

1.5.2. Bece pabotHuku LLIKkosbl JOMKHBI OBITH O3HAKOMIIEHBI C HACTOSIIIUM
ITomosxeHneM o OAIINCE.

1.6. PexxuM KOH(QUAECHUMATBHOCTH NEPCOHANBHBIX JAHHBIX CHUMAETCs B
Cllydasx uX 00€3IMYMBaHUS U 110 UICTCUCHUU 75-JIETHETO CPOKA UX XPAHEHUs, €CIIU
MHOE HE OIPEIEIIEHO 3aKOHOM.

2. OcHOBHBIE IOHATHSA U COCTAB MEPCOHAIBHBIX JAHHBIX

2.1. Ona nenern Hacroswmero I[lomoKeHUs HCIOIB3YIOTCA CIIEIYIOIINE
OCHOBHBIE MTOHSTHSL:

— [IepCOHANbHBIE JaHHbIE — JTI00ast nH(pOpMaLUs, OTHOCALIAACS K IPSIMO U
KOCBEHHO OTPEACIICHHOMY WJIHM ONpeAesieMoMy (PU3NYECKOMY Iy (CYyOBEKTY
NEPCOHAIBHBIX IaHHBIX): pAOOTHUKY, 00yUaroIeMycs ¥ €ro poJIUTENSIM (3aKOHHBIM
MPECTABUTENSAM), B TOM YUCIIEC WX (paMUIIUs, UMS, OTYECTBO, TOJ], MECAIl, JaTa U
MECTO POXKJIEHUS, aapec, CEMEWHOE, COLMaIbHOE, UMYIIECTBEHHOE IOJIOKEHHE,
oOpa3zoBanue, mpodeccusi, AOXOnbl, Jnpyras uHopmaius, Heooxoaumas
YUPSKIEHUI0O B CBA3M C TPYIAOBBIMH OTHOWICHUSMH C pPabOTHHKOM,

0o0pa3oBaTeNbHBIMU OTHOIICHUSAMHM — Y4YallUMCSl, €r0 pOJUTeNieM (3aKOHHBIM
MPEICTABUTEIIEM);
— omneparop — wopuaudeckoe suio (Illkonma), camocTosTEIHLHO

opraHu3ymolee 1 (Wian) OCYIISCTBISIoNee 00paboTKy MepCOHAIbHBIX JaHHBIX, a
TaKKe Ompeesionee Iead o00pabOTKU TMEPCOHANBHBIX JAHHBIX, COCTaB
MEPCOHANBHBIX  JaHHBIX, TMOJUICKAIMUX 00paboTke, MEUCTBUS (OMEpary),
COBEpIIIaeMbIE C MEPCOHATBHBIMU JTAHHBIMHU;

— 00paboTKa MepCcOHANbHBIX JAaHHBIX — JII00Oe JelcTBHE (onepanus) Uiu
COBOKYITHOCTbH JICMCTBUI (OTepalinii), COBEpPIIAEMbIX U HCIOJIb30BAaHUEM CPEJICTB
aBTOMATU3allMM WM 0€3 WCIOJb30BaHUS TaKHX CPEACTB C TEPCOHAIBHBIMU
JAHHBIMH, BKIJIIOYas cOOp, 3amuch, CHCTEMATH3aIlMI0, HAKOTUICHHWE, XpaHCHHE,
yTouHeHue (OOHOBJICHHE, W3MEHEHHE), M3BJICUCHUE, WCIOJIh30BaHUE, TMepenady
(pacnpocTpaHeHue, MpeAoCTaBlIeHUEe, JOCTYI), O0e3IMYhBaHUEe, OJOKHPOBAHUE,
yIalieHue, YHUUTOKEHUE MePCOHATBHBIX JaHHBIX PAOOTHUKOB, yUAITUXCS U X



poauTeneil (3aKOHHBIX MPEACTABUTEINEH );

— KOH(UACHIMAIbHOCTh NEPCOHAJIBHBIX MAaHHBIX — O0s3aTelIbHOE st
COOJIIOJIEHUsI HA3HAYEHHOI'O OTBETCTBEHHOIO JIMUA, MOJIYYUBIIErO JOCTYyH K
NEPCOHANILHBIM JIaHHBIM PAOOTHUKOB, YYalllUXCS M HMX POAUTENEeH (3aKOHHBIX
IIpEICTaBUTENEH ) TPEOOBAHKE HE PACKPBIBATH TPETHUM JIMIIAM U HE PACIIPOCTPAHSATh
NepCOHANbHbIE JaHHbIE Oe3 coriacus paOOTHUKA WM POJUTENs (3aKOHHOTO
MPEICTaBUTEIIS ) I MHOTO 3aKOHHOTO OCHOBAHMS;

— pacnpoCTpaHEHHE EPCOHAIBHBIX IaHHBIX — JEHCTBUS, HAIIPaBJICHHbIE HA
PACKpBhITHE TEPCOHAIBHBIX JAHHBIX PAOOTHUKOB, YYalIUXCS M MX POAUTENEH
(3aKOHHBIX  TpEJICTaBUTENIeH) HEOMpeAesieHHOMY Kpyry Jul (mepemaya
NEPCOHANIBHBIX JAHHBIX) WJIM Ha O3HAKOMJIEHHUE C NEPCOHAJIBHBIMHU JIAHHBIMU
HEOTPAaHUYEHHOTO KpyTa JIMI], B TOM YUCJe 0OHAPOI0BAHKE MTEPCOHAIBHBIX JaHHBIX
B CpEICTBaX MAaccoBOM HHQOpMAIMK, pa3MelleHne B HH(DOPMAIIMOHHO-
TEJIEKOMMYHUKALIMOHHBIX CETAX WJIM MPEAOCTABICHUE JOCTYINA K MEPCOHATbHBIM
JAHHBIM KaKMM-JTH00 MHBIM CIIOCOOOM;

— MPEIOCTaBICHUE NMEPCOHAIBHBIX JTaHHBIX — JICWCTBHS, HAlIPABJIECHHbIE Ha
PACKpBITHE IEPCOHAIBHBIX JAHHBIX OINPEACICHHOMY JHUIy WIM ONPEAEICHHOMY
KpyTYy JIHLL,

— HCHOJIb30BaHUE MEPCOHANBHBIX JAHHBIX — JEHUCTBUS (OMEpALMH) C
IIEPCOHAJIBHBIMU  JAHHBIMM, COBEPIIAEMBIE JOJDKHOCTHBIM JIMIOM B IEJSIX
NPUHATHS PELNICHUM WA COBEPIICHUS HHBIX JEHUCTBUHM, NOPOKIAIOIINX
IOPUIMYECKUE TIOCTIEICTBUS B OTHOIIEHUH paOOTHUKOB, YYaIlIMXCs U UX pOJUTENEH
(3aKOHHBIX IpeACTaBUTENEH), MO0 UHBIM 00pa30M 3aTparuBalOLIUMX UX IpaBa U
CBOOO/IbI UJTM TIpaBa U CBOOOBI APYTUX JIULL;

— OJIOKHpPOBaHME NEPCOHAIBHBIX JaHHBIX — BPEMEHHOE MpEeKpalleHUe
00pabOTKM NEPCOHAJIBHBIX JAaHHBIX PAOOTHUKOB, YYAIUXCA U HMX POAUTENEH
(3aKOHHBIX TMpeACTaBUTENCH) (3a MCKIIOYEHUEM CIIy4aeB, eclii 00paboTka
HeoO0XouMa JIJIsl yTOUHEHUS IEPCOHANIbHBIX JaHHBIX);

— YHUYTOKEHNE EPCOHATIBHBIX TaHHBIX — IEUCTBHUSI, B PE3yJIbTaTe KOTOPBIX
CTAHOBHUTCSI HEBO3MOKHBIM BOCCTaHOBUTH COJEP)KAHHME IEPCOHAIBHBIX JTAHHBIX B
MH(OPMAIMOHHOW CUCTEME NIEPCOHATIBHBIX JaHHBIX U (UJIM) B pe3yIbTaTe KOTOPBIX
YHUUTOXAIOTCSI MaTepUalbHble HOCHUTENSl MEPCOHAIBHBIX JIAHHBIX PAOOTHUKOB,
yUalluXcs ¥ UX poauTeneil (3aKOHHBIX MPeICTaBUTENEH );

— 00e3nMYMBaHUE MEPCOHANBHBIX JIAaHHBIX — JEWUCTBHS, B pe3yJbTaTe
KOTOPBIX CTAHOBUTCS HEBO3MOXKHBIM 0€3 HCIOJIb30BAaHUS JOIMOJIHUTEIbLHON
uH(OpMAIUU ONPECIUTh MPUHAIIIC)KHOCTD MEPCOHAIBHBIX TAaHHBIX KOHKPETHOMY
pabOTHHKY, y4alIEMyCsl U €r0 POJIUTENSAM (3aKOHHBIM MIPEICTABUTEIISAM );

— O0OILIEAOCTYNHbIE MEPCOHANbHBIE TaHHbIE — IEPCOHAJIbHBIE JaHHBIC,
JIOCTYIl HEOTPAaHUYEHHOTO Kpyra JIMIl K KOTOPBIM MPEJOCTABICH C COIJacus
pabOTHHKA, 3aKOHHOTO MPEICTaBUTEISI YYaIlIerocs WIIK Ha KOTOPbIE B COOTBETCTBUU
c ¢enepalbHBIMU 3aKOHAMH HE paCIpoCTpaHsAeTcs TpeOOBaHHWE COOMIOACHUS
KOH(UIEHIIUAIBHOCTH;



— uHopManms — CBeAeHUs (COOOIICHUsI, TaHHBIC) HE3aBUCUMO OT (POPMBI
MX TIPEJICTABJICHUS;

— TOKyMEHTUPOBaHHAS MH(GOpMaIHs — 3apUKCUPOBAHHAS HA MATEPUATTEHOM
HOCUTEJIE  IMyTeM  JOKYMEHTHpOBaHHS  HMHGOpPMAIUI C  PEKBU3UTAMHU,
MO3BOJISIONIMMA  OTIPEIEIUTh TaKyl0 HWHGOPMAIMIO WIH €€ MaTepHaTbHBIN
HOCHUTEIIb.

2.2. Komriekc MOKYMEHTOB, COIPOBOXKIAIOIIUN Mpoliiece odopMIIeHHUs
TPYIOBBIX OTHOIIIEHNUH pabOTHUKA MPH €ro MpueMe, IePEeBO/Ie U YBOJILHEHHUM.

2.2.1. Nudopmanus, npeacrapisieMas paOOTHUKOM TIPH TMOCTYIJICHUH Ha
paboTy B yupexaeHue, J0JDKHA UMETh JOKYMEHTAbHYIO (hopMy.

[Ipu 3akmtouyeHUM TPYAOBOTO JOTOBOpa B COOTBETCTBUU CO CT. 65
TpynoBoro koaekca Poccuiickoit dexneparnuu JauI0, MOCTYIAmOIEe Ha padoTy,
PENBABISIET pAa0OTOAATEINIO:

— NACHoOpPT WM UHOU TOKYMEHT, YIOCTOBEPSIOIIUN JINYHOCTD;

—TPYJOBYI0 KHIKKY M (WJIM) CBEACHHUS O TPYJAOBOM IEATEIBHOCTH, 32
HCKJIFOUCHUEM CIIy4aeB, €CJIW TPYJOBOW JOTOBOp 3aKJIIOYAETCA BIIEPBBIE WIIH
pabOTHUK MOCTYIAaeT Ha pabOTy Ha YCIOBHUSAX COBMECTHUTEILCTBA, TUOO TPYI0Bas
KHUKKA y pa0OTHUKA OTCYTCTBYET B CBSI3U C €€ YTPATOU WJIU MO APYTUM IPUUHHAM;

—  JIOKYMEHT,  TMOATBEPXKIAIOMIMA  pPETUCTpAlMI0O B  CUCTEME
VH/MBUIYaJIbHOTO (IIEPCOHU(PUIIMPOBAHHOI0) YUETA;
— JIOKYMEHTBl BOMHCKOIO YyyeTa — JUIsi BOEHHOOOS3aHHBIX W JIHI,

MOJIJIeXKAIINX MTPU3BIBY HA BOCHHYIO CITYXOY;

— JOKyMeHT 00 o00pa3oBaHMM W/WIW O KBaTU(DHUKALMK WIH HATHIAH
CIIEIUAJIBHBIX 3HAHUM — MPU MOCTYIUICHUH Ha paboTy, TPEOYIOUIYIO CHEIHaTbHBIX
3HAHUM MJIM CIIEIIMaIbHOMN IOATrOTOBKHU;

— CIIPpaBKy O HAJIMYUU (OTCYTCTBUHU) CYJTUMOCTH U (Wsn) (aKTa yroJIOBHOTO
mpeciieloBaHus JIMOO0 O TMPEKpalleHUHd YroJOBHOTO MPECIEAOBAHUS  TI0
peabMIMTUPYIOIIMM OCHOBAHUSM, BBIIAHHYIO B TIOpsIKE W 1O (OpMe, KOTOphIC
yCTaHABIMBAIOTCS  (efepalibHbIM  OpraHoM  HMCIHOJIHUTEIBHOM  BJAcTH,
OCYIIECTBIISIONUM (PYHKIIMU 1O BBIPAOOTKE W peaju3allid TOCyAapCTBEHHOU
MOJUTUKA U HOPMATUBHO-TIPABOBOMY PETYJIMPOBAHUIO B chepe BHYTPEHHUX JIETT, —
IpU MOCTYIUICHUH Ha paboTy, CBSI3aHHYIO C JEATEIbHOCTBIO, K OCYUIECTBICHUIO
KOTOpPOH B COOTBETCTBUU ¢ HacToAmUM Kojexcom, nHbIM (eiepaibHbIM 3aKOHOM
HE JIONMYCKAIOTCS JIUIA, UMEIOIIKE UIIK UMEBLINE CYAUMOCTb, TI0JIBEPratoluecs Win
MOABEPraBIINECs YTOJOBHOMY MPECIEI0BAHUIO.

CsuzerensctBo o npucBoeHun MHH paGoTHuk npencraBiser mpu ero
HaJIUYUH.

2.2.2. Tlpu odopmienun paboTHMKAa Ha paboTy (TMocie 3aKITFOYCHUS
TPYJOBOTO JOTOBOpa) 3amojHgeTcs yHudumnupoanHas ¢opma T-2 «JIluunas
KapTO4Ka pabOTHHKA», B KOTOPOM OTPAKAIOTCS CIEAYIONINE AaHKETHBIE U
ouorpadguueckue pgaHHbie padotHuka: D.J.O., matra u Mecto POKICHUS,
IPaXJIaHCTBO, YPOBEHb 3HAHUSI MHOCTPAHHBIX S3BIKOB, CBEACHUS 00 00pa3oBaHUH,
npodeccun, craxe padbOTHl, CEMEWHOM TIOJIOKEHUH, JaHHBIE MACMOpPTa, aapec



perucTpanuy, aapec TMpOKWBaHUA, KOHTakTHBIA Tenedon); WMHH, womep
JNOKYMEHTA, IOATBEPKAAIOIIETO PETUCTPALMI0 B CHUCTEME WHIWMBUIYAIBHOIO
(mepcoHn(pUIIMPOBAHHOTO) y4yeTa; CBEACHHS O BOMHCKOM yueTre; MH(popMaius o
TPYAOBON NEATEIBHOCTH; PE3YybTAaThl aTTecTalluii paOOTHUKA (J1aTa aTTecTaluH,
JaTa ¥ HOMEpP MPOTOKOJIA, PEIICHHE AaTTECTALlMOHHON KOMHCCHH); JTaHHBIE O
MOBBIIICHUH KBaIU(UKAIINK; CBEIEHUS O MPO(EeCCHOHATBFHOW IMEepPEernoaroTOBKE;
JaHHBIE O Harpajax, MOOLIPEHUIX; UHPOpPMAIUI O IPEIOCTABIAEMBIX OTIIyCKaX;
paBo padOTHHKA HA COLIMAIIBHBIE JIBIOTHI; JOMOJHUTEIbHBIE CBEJICHHUS: TPYIIIa
VHBAJIMHOCTH, HAIMYNE BOJUTEIBCKOIO YIOCTOBEPEHHUS; OCHOBAaHUE PACTOPKEHUS
TPYZIOBOTO JOTOBOPA.

2.2.3. B llIxone co3maroTcs U XpaHAaTCs CIAEAYIOIME IPYIIbI JOKYMEHTOB,
coJeprKaliye JaHHbIe O pa0OTHUKAX B €AUHUYHOM WJIM CBOJTHOM BHJIE:

2.2.3.1. JIokyMeHTBI, COAEpKalllMe MEepPCOHAIbHBIC aHHBIE PaOOTHHUKOB
(KOMIUIEKChl JOKYMEHTOB, COIPOBOXKIAOIIKE Mponecc O(OpMIICHUS TPYAOBBIX
OTHOILIEHUH MpU NpuemMe Ha paboTy, IepeBO/I€, YBOIbHEHUH; TOATUHHUKY U KOITUU
IIPUKA30B MO JUYHOMY COCTaBY; JINYHBIE JIeJIa U TPYJOBbIE KHUKKH PaOOTHHUKOB;
Jiena, CoJep)Kalllhe OCHOBAaHMS K IIpUKasaM [0 JIMYHOMY COCTaBy; Jelna,
coJiepKalllie MaTepuaibl aTTeCTalluu pa0OTHUKOB; CITY>KEOHBIX Pacciel0BaHUg;
CIIpaBOYHO-UH(OPMAIMOHHBIA  0aHK JaHHBIX 1O TepcoHany (KapTOTEKH,
KYpHaJIbl); MOJIMHHUKU WU KOIUU OTYETHBIX, AHAJIUTUYECKUX M CIPABOUYHBIX
MaTepUaloB, IEPEJABAEMbIX AJMUHUCTPALMH YUYPEXKICHHS, KONUU OTYETOB,
HaIIpaBJISIEMBIX B T'OCYJIapCTBEHHBIE OpraHbl CTATUCTUKHU, HAJIOTOBbIE MHCIECKIIUH,
BBIILIECTOSIIIIME OPTaHbl YIIPABJICHUS 00pa30BaHUEM U JIPYTHE YUPEKICHNUSA).

2.2.3.2. JlokyMeHTaiusi 1O OpraHuzalud  paboThl  (TIOJIOXKEHUS,
JNOJDKHOCTHBIE ~ MHCTPYKLUH, [PHUKa3bl, pacHOpPsDKEHUS  aJMHHUCTPAILUM);
JIOKYMEHTHI 10 TJIaHUPOBAHUIO, YUETY, aHAJIM3Y U OTYETHOCTU B YacCTU PabOTHI C
NIEPCOHAIIOM YUPEKICHUS.

2.3.  Uudopmauus, mnpeacraBiseMas — pOAUTENSIMH  (3aKOHHBIMH
MPEACTaBUTENSIMU) TIPU MOCTYIUIEHUU YYAILIETOCs B YYPEXKJICHUE, NOKHA UMETh
JNOKYMEeHTalbHYI0 (hopmy. [Ipu nmocTynneHnn yqaiierocs B yUpexaeHUe poIuTeNN
(3aKOHHBIE NPEICTABUTENN) MPEABABISAIOT YUPEKICHUIO:

— 3akmouenne [IMIIK o nanpasnenun B llIkony (ecnu umeercs);

— KONMIO JOKYMEHTa, YJIOCTOBEPSIOUIETO JIMYHOCTh  3aKOHHOTO
MPEICTaBUTEIIS;

— KOIHMIO CBUJCTENBCTBA O PpOXICHUM peOeHKa WM JOKYMEHTa,
MOATBEPKIAIOLIETO POJICTBO 3asIBUTES;

— MEAUIMHCKUE JTOKYMEHTBI O COCTOSIHUU 3/10pPOBbsS (MEAUIIMHCKAS KapTa,
KapTa mpo(puBUBOK);

— KOIUIO CTPaXxOBOI'0 MEIUIIMHCKOTO MOJIKCA;

— KOnus JOKYMEHTA, MOATBEPKAAIOLIEr0 PETHCTPALUI0 B CUCTEME
WHUBUTYAJILHOTO (IEPCOHU(PHUITUPOBAHHOTO) yUETa;

— CBEJICHUS O POJAUTENAX (3aKOHHBIX MPEACTABUTENSX );

— CIPABKY O MECTE KUTEIbCTBA;



— KOHTAKTHBIC JJAHHLIC,
— WHBIE CBEJICHUS, OTHOCSIIMECS K IEPCOHAIBHBIM JAHHBIM y4aIlerocs.
Ponurenu (3akoHHBIE MPEICTABUTENM) IETEH, SBJISIOMINXCS MHOCTPAHHBIMU

rpakJIaHaMd WM JUIaMu 0€3 TpaKJaHCTBa, JOMOJHHUTEIBHO TMPEIbSIBISIOT

JOKYMEHT,  MOJTBEPXKIAIOMIMI  POJACTBO  3asiBUTENs  (WJIM  3aKOHHOCTH

MIPEICTABIICHUS TIpaB peOCHKa), U IOKYMEHT, TIOJTBEPKIAIOIINI MPABO 3asIBUTEIIS

Ha npeOrIBaHue B Poccuiickoit deneparum.

NHocTpanHple TpakmaaHe W JMIa Oe3 TPaXIaHCTBA BCE JOKYMEHTHI
MPEJICTABIISIIOT HA PYCCKOM SI3BIKE WJIA C 3aBEPEHHBIM B YCTAHOBJIEHHOM MOPSIKE
MIEPEeBOJAOM Ha PYCCKHUU SI3BIK.

2.4. IlepcoHalnbHbIC JAHHBIC YUAIIUXCS COJIEPHKATCA B UX JIMYHBIX JIeJIax.

3. Coop u obpabomka nepcoHaIbHbIX OAHHBIX.

3.1. IlopsaoK mony4YeHus NEPCOHAIBHBIX JAHHBIX.

3.1.1. Bce mepcoHanbHble JaHHbIE PaOOTHUKA YUPEXKICHUS U POIUTENS
(3aKOHHOTO TPEICTaBUTENA) OOYUAIOIIETOCs CIEIYET MOIy4aTh HEMOCPEICTBEHHO
y paOoTHMKa W ponauTens (3akoHHOro mpenacraButesns). [lepcoHanbHble TaHHBIE
oOyJaromuxcs CieIyeT MoIydarh y poauTeneii (3akoHHBIX mpeacTaButeneil). Eciu
NEPCOHANBHBIE JaHHBIE BO3MOXKHO MOJIYYUTh TOJBKO y TPEThE CTOPOHBI, TO
pabOTHUK, POIUTENN (3aKOHHBIE MPEICTABUTENN) JOJKHBI OBITH YBEJOMIIEHBI 00
ATOM 3apaHee U OT HUX JIOJDKHO OBITh MOJyYEHO MMCbMEHHOE COTTIacHe.

JIOJDKHOCTHOE  JIMLIO  YUPEXKACHHUSI JIOJDKHO COOOIIUTh  pPabOTHHKY,
pOIUTENSAM (3aKOHHBIM MPEACTABUTENSAM) O LEJSIX, IPEANOIaraéMbIX HICTOUHUKAX U
criocobax MoJIydeHUsl ePCOHANBHBIX TaHHBIX, & TAKXKE O XapakTepe MOJUIekKAIINX
MOJIyYEHUIO TIEPCOHANBHBIX JaHHBIX M IOCIEJCTBUSX OTKa3za pabOTHUKA AaTh
MUCHMEHHOE COTJIacHe Ha MX MOJTyueHue.

3.1.2. YupexaeHue He UMEET MpaBa MmoJiy4arh, 00padaTeiBaTh U MPUOOIIATH
K JIMYHOMY JieNly paOOTHUKAa W OOY4YaroIIerocs MepCcoHaNbHBbIE JaHHbIE 00 MX

pacoBOi,  HAIIMOHAJTBLHOW  TPUHAMICKHOCTH,  TOJUTHYCCKUX  B3TIIAIAX,
PEIUTHO3HBIX WU (HUITOCOPCKUX YOCKICHUSAX, COCTOSHHUH 370POBBS, YaCTHOU H
UHTAUMHOM YKU3HU, OroMeTpuIeCcKre MIEPCOHATLHBIC JTAHHBIC

HECOBEPILICHHOJETHUX, a TaKXe [JaHHble O WICHCTBE B OOIIECTBEHHBIX
OOBEIMHEHUAX, B TOM 4YHCJIE€ B NPOPECCHOHATIBHBIX COI3aX 3a HCKIIYEHHEM
Clly4aeB, YCTaHOBJIEHHBIX 3aKoHOJaTeNbCTBOM PD. B ciydasx, HemocpeacTBEHHO
CBA3aHHBIX C BOIIPOCAMHM TPYAOBBIX OTHOILUEHWUM, B COOTBETCTBUU CO CT. 24
Konctutynun Poccuiickoin ®exnepanuu  ydpexIEHHE BIpPaBE INOJNy4YaTb U
00pabaTbIBaTh JAHHBIE O YACTHOW >KM3HU paOOTHUKA TOJBKO C €ro MUChMEHHOTO
corjacusl.

3.2. Ilopsimok 00pabOTKH NepCOHANBHBIX JAHHBIX

3.2.1. O6paboTka TEPCOHANBHBIX JAHHBIX OCYIIECTBIACTCS B MEIAX
obecrnieuenus cobdmonenns Koncrurymuu Poccuiickoit @enepanuu, dhenepaibHbIX
3aKOHOB M HHBIX HOPMAaTUBHBIX NpaBOBBIX akTOB Poccuiickon dexnepauuu,
CONEHCTBUSl pa0OTHUKAM W OOydYaloIUMCS B NPOXOXKACHUU OOyuYeHHUs, HX



KapbepHOM POCTE, OOCCIICUCHHS X JTUYHOW OE30MaCHOCTH M YJICHOB MX CEMEW, a
TaK)Ke B LEIAX O0ECreyeHUs: COXPaHHOCTU MPUHAMJIEKAIIETO0 UM HMYILIECTBA U
UMYIIIECTBA YUPEIKICHUS, yI€Ta PE3yIbTATOB UCTIOJTHEHUS UMU 00sI3aHHOCTEH.

3.2.2. O0paboTKa yupexJAeHUEM YKAa3aHHBIX BBIIIE MEPCOHAIBHBIX JAaHHBIX
pabOTHUKOB, OOYYAIOIIMXCS W WX pPOAUTENEH (3aKOHHBIX MPEIACTaBUTEIICH )
BO3MO>KHA TOJIBKO C MX COTJIacus, MO0 0€3 UX COTJIacusl B CIEAYIOIIUX CIydasx:

— MIEPCOHAJILHBIC TAHHBIE SIBISIOTCS 00IEeI0CTYITHBIMU;

— MEPCOHAIBHBIC TAHHBIE OTHOCSITCS K COCTOSIHUIO 37J0POBbs pAOOTHHUKA HITH
oOy4aronierocss 1 ux o0paboTka HEOOXOAUMa JIJIsl 3aIUTHI €ro >KU3HU, 3/I0POBBS
WIM WHBIX XU3HEHHO BAXXHBIX WHTEPECOB JHMOO >KU3HU, 3J0POBbS WM HHBIX
YKU3HEHHO BKHBIX HHTEPECOB IPYTHUX JIUIL U MOTYYEHUE COTIacusl pabOTHUKA WIIH
poautens (3aKOHHOTO MPEACTABUTEINS) HEBO3MOKHO;

— 00paboTKa MepCOHATBHBIX JTAHHBIX HEOOXOIMMA JTsl YCTAHOBJICHUS WITH
OCYIICCTBJICHUS TpaB WX CYOBEKTa WIM TPETbUX JIMIl JIMOO B CBSI3U C
OCYIIECTBJICHUEM TIPABOCYIUS;

— 00paboTKa MEPCOHATIBHBIX JAHHBIX OCYIIECTBIIAECTCS B COOTBETCTBUU C
3aKOHOAATENLCTBOM Poccutickoit deneparuu 06 ob6opoHe, 0 0€30macHOCTH, O
MPOTUBOJECHCTBUA  TEPPOPU3MY, O  TPAHCIOPTHOM  OE30MacHOCTH, O
MPOTUBOJECHCTBUHA KOPPYMIIMH, 00 OIMEpaTUBHOPO3BICKHOW ACATEIBHOCTH, 00
UCIIOJIHUTEILHOM MIPOU3BOJICTBE, C YTOJI0BHO-UCTIOTHUTEIbHBIM
3aKOHOJIaTeILCTBOM PD;

— 00paboTKa MepCOHANBHBIX JTAHHBIX OCYIIECTBIISIETCS B COOTBETCTBHUH C
3aKOHOJIATEIBCTBOM 00 00s3aTeNbHBIX BUJAX CTPaxOBaHUS, CO CTPaxOBHIM
3aKOHOJIaTEIHCTBOM;

— 10 TPEOOBAHHIO TTOJTHOMOYHBIX TOCYITAPCTBEHHBIX OPTraHOB B CIyYasXx,
IPETYCMOTPEHHBIX (heepabHBIM 3aKOHOM;

— B CIydasX, eciu o00paboTKa TNepCOHAIBHBIX JaHHBIX PaOOTHUKOB
OCYIIECTBIISIETCS HA OCHOBaHMM TpynoBoro kojekca Poccuiickon denepannu Wi
nHoro denmepanbHOrO 3aKOHA, YCTAHABIMBAIONIETO €€ I1eJb, YCIOBUS MOTYUYCHUS
MEPCOHANIBHBIX JIAaHHBIX M KPYr CYOBEKTOB, IMEPCOHAJIbHBIE JaHHBIE KOTOPBIX
nojJiexkaT o0paboTKe;

— 00paboTKa MePCOHANTBHBIX JAHHBIX OCYIIECTBISETCS B IEISX UCTIOJTHEHUS
TPYJIOBOTO JOTOBOPA;

— 00paboTKa MepCOHATLHBIX IAHHBIX OCYIIECTBIISETCS JIJIsI CTATUCTUUECKUX
WIM WHBIX HAy4YHBIX IIeJIed TpH YCIOBHHM 00s3aTE€IBLHOTO OO0E3TUYMBAHUS
MIEPCOHAJILHBIX JaHHBIX.

3.2.3. lllkona BmpaBe 0OpabaThIBaTh NEPCOHATbHBIEC JaHHBIE PAOOTHUKOB
YUPEeXKACHUS TOIBKO C UX MUCHbMEHHOTO COTJIACHS.

3.2.4 lllkona BopaBe 00padaThIBaTh MEPCOHAIBHbBIC IAHHBIE YUAIIUXCS U UX
ponuTenelt (3aKOHHBIX MPEACTaBUTENEH ) TOIHKO C X TUCHbMEHHOTO COTJIACHS.

3.2.5. TlucekmenHnoe corjmacue pabOTHMKA U poauTened (3aKOHHBIX
MIPEICTaBUTEIICH) yUaIIUXCs Ha 00pabOTKY CBOMX MEPCOHATBHBIX JTAHHBIX JTIOJDKHO
BKJIFOYAThH B CEOS:



— (¢amunuio, WM, OTYECTBO, aApeC CyOBEKTa MEPCOHAIBHBIX JTaHHBIX,
HOMEP OCHOBHOTI'O JIOKYMEHTA, YIOCTOBEPSIOIIETO €ro JIMYHOCTh, CBEJICHUS O J1aTe
BBIJIJAYM YKA3aHHOTO JJOKYMEHTA U BbIJIABIIEM €0 OPraHe;

— HauMeHoBaHHMe (daMuUIuI0, HMS, OTYECTBO) M aJpec OoImeparopa,
MOJTYYAFOIIETO COTjIache CyOheKTa MePCOHABHBIX TaHHBIX;

— 11eJ1b 00pa0OTKU MEPCOHAIBHBIX JTAHHBIX;

— TepeyeHb NEPCOHATBHBIX JaHHBIX, Ha OOpaOOTKY KOTOPBIX JaeTCs
corjacue cCyObeKTa MepCOHABHBIX TaHHBIX;

— MepeyeHb JCUCTBUI C MEpPCOHANbHBIMU JIaHHBIMH, HA COBEpILICHUE
KOTOPBIX JaeTCs corjiacue, ooIee OnrcaHue UCIOIb3yEeMbIX OMEpaTOpOM CIIocOO0B
00pabOTKH MEPCOHANBHBIX TAHHBIX;

— CpOK, B TEUEHHUE KOTOPOTO JCHCTBYET COTJIacue, a TakKe MOPSANIOK €ro
OT3bIBA.

3.2.6. PaboTHUK yupexAeHUs, POAUTENb (3aKOHHBIM MPEICTABUTEIND)
oOy4Jaromnierocsi MpeAoCTaBIIACT YUYPEKICHUIO JIOCTOBEPHBIE CBEIECHUS O ceoe,
CBOEM peOeHKe (IeTsIX).

3.2.7. B cootBerctBUU co cT. 86 ri1. 14 TpynoBoro kojekca Poccuiickoi
denepanuu B 1ENsAX oOecredeHUs MpaB U CBOOOJ YeJOoBEeKa W TpakJIaHUHA
JTUPEKTOP YUPEKACHUS U €0 MPEICTaBUTEIU (OTBETCTBEHHbBIE JOJIYKHOCTHBIE JIUIIA)
npu o0paboTKe TEPCOHATBHBIX JAHHBIX paOOTHUKA JOJDKHBI COOJII0/IaTh
cieayrolue ooire TpedoBaHuUs:

— Tpu ompenerIeHuu o0beMa ©  cojepKaHusg, 00pabdaThIBa€MBbIX
MEPCOHAIBHBIX JIAHHBIX YUPEKJCHHUE JI0JHKHO PYKOBOJCTBOBaThca KoHCTUTyIMEN
Poccuiickont ®@enepanuu, TpynoBeiM koaekcom Poccuiickoit ®Denepanmnu,
denepanbHbIM 3aK0HOM 29.12.2012 Ne 273-D3 «O06 obpazoBanuu B Poccuiickoit
denepalui» W WHBIMA HOPMATHUBHBIMU TMPABOBBIMH M PaCHOPSIUTEIbLHBIMU
nokymeHTamMmu  MunnpocBemenuss ~ Poccun,  PocoOpuanzopa, — apyrumu
benepabHBIMU 3aKOHAMU;

— 3allUTa TEPCOHANBHBIX JAHHBIX PAOOTHHKA OT HEMPABOMEPHOTO HUX
WCITIOJIb30BAHUS UM YTPAThl 00ECTIEUNBACTCS YUPEKICHUEM 3a CUET €ro CPEJICTB B
MOPSAKE, YCTAHOBJIEHHOM 3aKOHO/IaTE€IbCTBOM;

— MpU TPUHATUM PEIICHUM, 3aTparuBalIIMX HWHTEPEChl PaOOTHHUKA,
yUpexACHUE HE UMEET MpaBa OCHOBBIBATHCS HA MIEPCOHATBHBIX TAHHBIX PAOOTHHUKA,
MOJTYYEHHBIX HUCKIIOYUTENIBHO B Pe3yJIbTaTe UX aBTOMATU3WPOBAHHOU O0OpabOTKU
WJIU DJIEKTPOHHOTO MOITYYEHHS;

— IIpEeACTAaBUTENIN PAOOTHUKA TOHKHBI OBITH 03HAKOMJIEHBI TIO]T TIOJIIUCH C
dbenepaabHbIM  3aKOHOM, JIOKYMEHTaMH  YUYPEXKJEHHUS, YCTaHABJIMBAIOIIMMHU
MOPSIIOK 00paOOTKY MEPCOHANBHBIX JAHHBIX PAOOTHUKOB, & TAKXKE 00 WX MpaBax U
00s13aHHOCTSX B DTOM 00J1aCTH,

— BO BCEX CIy4yasx OTKa3 pa0OTHHKA OT CBOUX IPAaB Ha COXPAHCHHE U
3alIUTYy TalHbI HEACUCTBUTEIICH;

— o0paboTka TEpPCOHAIBHBIX  JAHHBIX  MOXET  OCYIIECTBISATHCS
UCKIIIOUUTENTLHO B IENsAX oOecrmeyeHusi COOJMIOJEeHUsST 3aKOHOB W HWHBIX



HOPMATHBHBIX  TPABOBBIX  aKTOB, PETJIAMEHTHUPYIOINX  00pa30BaTeIbHYIO
NEeSATEIbHOCTh OPTaHU3AlMU U UHBIX OTHOILIECHUN, HEMTOCPEICTBEHHO CBSI3aHHBIX C
o0pa30BaTeIbHOM IEATeTLHOCTHIO.

O06paboTKa NMEepCOHATBHBIX JAHHBIX YYaIlMXCS MOXET OCYIIECTBIATHCS B
LEJIIX COJECUCTBUS Yy4YalllUMCS B TPYAOYCTpOWCTBE uepe3 LleHTp 3aHsTOCTH B
paMKax JIEHCTBYIOILIErO0 3aKOHOJATENbCTBA, IPOBENCHHS TOCYAApCTBEHHOU
UTOTOBOM aTTeCTAIlNH, IOCTYIUICHUS B 00pa30BaTeIbHbIE OpraHU3aIiu.

4. 3awuma nepcoHanbHbiX OAHHBIX

4.1. Tlom yrpo3od WM OMACHOCTHIO YTpaThl TMEPCOHAIBHBIX JTAHHBIX
MOHUMAETCS EIUHUYHOE WM KOMIUIEKCHOE, peaJlbHOE WM TOTEHIHAJIBHOE,
AKTUBHOE WJIM MACCUBHOE MPOSIBICHUE 3JI0YMBIIUIEHHBIX BO3MOKHOCTEW BHEIIHUX
WIM BHYTPEHHUX MCTOYHMKOB YTPO3bl CO3/1aBaTh HEOIAronpusiTHbie COOBITHS,
OKa3bIBaTh JECTAOMIIN3UPYIOLIEE BO3/ICUCTBHE HA 3AIMILAEMYI0 HHPOPMALIUIO.

4.2. Puck yrpo3sl 100bIM HH(POPMAIMOHHBIM pecypcaMm CO3Jal0T
CTUXUIHBIC O€JCTBHUSA, SKCTPEMAJIbHbIE CUTYyallud, TEPPOPUCTUUYECKHUE JCUCTBUS,
aBapul TEXHUYECKUX CPEJACTB W JIMHUW CBS3U, JApyrue OOBEKTHUBHBIC
OOCTOSITEILCTBA, A TaKXKe€ 3aMHTEPECOBAHHBIE M HE3aMHTEPECOBAHHBIE B
BO3HMKHOBEHUU yTPpO3bI JIULA.

4.3. 3ammTa nepcoHANbHBIX JAHHBIX MIPEACTABIISIET COOOU MPEeIyNpeKIACHUE
HapyIIEHUs JOCTYITHOCTH, IIEJIOCTHOCTH, TOCTOBEPHOCTH U KOH(PHUICHIINATHHOCTH
MEePCOHAIBHBIX JJAHHBIX M o0ecreueHre 0e30macHOCTH MH(GOpMalUM B MPOILEecce
YIPaBIEHYECKON U MPOU3BOACTBEHHOM ESITEIbHOCTH YUPEKICHUS.

4.4. 3ammMra TEpPCOHANBHBIX JAHHBIX OT HENPAaBOMEPHOTO  MX
WCIIOJIb30BAHUS WJIM YTPaThl JIOJHKHA ObITh 0OecleueHa yuYpexAeHUEM 3a CUET €€
CPEIICTB B MOPSAKE, YCTAHOBIEHHOM (heJIepaIbHBIM 3aKOHOM.

4.5. «BHyTpeHHs4 3a1uTa:

— perjJamMeHTaIus JOCTyIa MepcoHaia K KOH(MUIESHITUATBHBIM CBEJICHUSM,
JOKyMEHTaM u 0a3aM JaHHBIX BXOJUT B YKCJIO OCHOBHBIX HAIPABJICHUM
OpraHU3allMOHHON 3aluThl UH(pOpPMAIMKU U TpeAHa3HauYeHa JJIs pa3TpaHUuCHUS
MOJTHOMOYUN MEXIY PYKOBOAUTEISIMHA U TOJKHOCTHBIMU JTULAMH YUPEXKICHUS;

— g 0o0ecCreYeHWHW BHYTPEHHEW 3alllUThl TMEPCOHATBHBIX JAHHBIX
HEOOXOAMMO COONIOAATh pAJl MEp: OTrpaHMYEHUE U pEerjaMeHTalusi COCTaBa
pabOTHUKOB, byHKIIMOHATBHBIC 00s13aHHOCTH KOTOPBIX TpeOytoT
KOH(HICHIIMAIbHBIX 3HAaHWUM; M30UpaTelbHOE M OOOCHOBAHHOE paCIpe/esIeHHUe
JIOKyMEHTOB W HMH(OpMAIu MEXIy pabOTHUKAMH; pallMOHAILHOE pa3MEICHUE
pabounx MecT pabOTHUKOB, MPU KOTOPOM MCKIHOYAIOCh Obl OECKOHTPOJBHOE
WCIIOJIB30BaHUE 3aluIaeMol HHQOpMaIuu; 3HAHUE PaOOTHUKOM TpeOOBaHUMA
HOPMATUBHO — METOJUYECKUX JIOKYMEHTOB TI0 3aIuTe HH(HOPMAITUU U COXPaHECHUU
TallHbI, HaJW4YUe HEOOXOAUMBIX YCJIOBUH B TMOMEIICHUU IS pPaboThl C
KOH(DHUICHIIMATLHBIMU JTOKYMEHTaMH W 0a3aMu JaHHBIX; OpraHU3aIus MOopsIKa
YHUYTOXEHUSI MHPOPMAIINH; CBOCBPEMEHHOE BBISIBJICHUE HAPYIICHUS TPEOOBAHMIA
Pa3peIINTEIbHON CUCTEMBI JOCTYIA PAOOTHUKAMU YUPEKICHUS; BOCIIUTATEIIbHAS U



pa3bsACHUTENbHAS Ppad0oTa C COTPYAHUKAMH YUPEKIACHUS IO MPETYIPEKICHUIO
yTpaThl LIEHHBIX CBEACHUH Mpu padoTe ¢ KOH(UIEHUUATBHBIMU JIOKYMEHTaAMHU.
3allliTa TEePCOHAIBHBIX JAaHHBIX Ha DJJCKTPOHHBIX HOCHTENsAX. Bce mamku,
coJiep>Kalllie IMepCOHAIbHbIE JaHHbIE PA0OTHUKOB, Y4YalIUXCs M HX pOAUTENEH
(3aKOHHBIX MPEACTABUTENCH ) XPaHITCS HA KOMIBIOTEPE JOKHOCTHOTO JIUTIA (JIUIT)
YUPEXKJICHUS, 3aIIUIIEHHOM MapOJIeM.

4.6. «BremrHsag 3ammra:

— anus 3am|Thl  KOHQUACHIMAIbHOW  WMHGOpPMAIMU  CO3JAIOTCS
LeJICHANPABJICHHBIE ~ HEOJAronpusTHbIE  YCIOBUS UM TPYAHOIPEOIOTIUMbIE
NPENSTCTBUA AJIS JUIA, BITAIOUIEr0CsS COBEPIIUTh HECAHKIIMOHUPOBAHHBIN JJOCTYIT
u oBinajgeHue uHpopMmarumeil. Llenpio U pe3ynbTaToM HECaHKIMOHHUPOBAHHOTO
JO0CTyna K HMH(POPMALIMOHHBIM pecypcaM MOXET OBbITh HE TOJbKO OBJIAJICHHE
IIEHHBIMU CBEJCHUSMU W WX WCIOJB30BAaHUE, HO U WX BUIOU3MCHCHHUE,
YHUYTOXEHUE, U JIp.;

— TOJ TOCTOPOHHUM JIMIIOM TIOHMMAaeTCs JII000e JHUI0, HE HUMEIoIee
HEIOCPEICTBEHHOTO OTHOIIEHUS K YUPESKICHUIO, TTOCETUTENH, PAOOTHUKU APYTHUX
OpraHU3alUOHHBIX CTPYKTYP.

[TocTopoHHUE JIMLIa HE AOJLKHBI 3HATH pacupeaesneHue GpyHKiuil, paboune
MPOIIECCHI, TEXHOJIOTHIO COCTaBJICHHS, OGOPMIICHHS, BEICHUS U XpaHCHUS
JIOKYMEHTOB, JIeJ1 U padounXx MaTepHaJIOB;

— 715t o0ecIIeYeHUsT BHEITHEH 3alUThI IEPCOHATBLHBIX JaHHBIX HEOOX0IMMO
COONIONIaTh Ppsii MEp: TOPANOK TMpHeMa, ydeTa M KOHTPOJS JEeATEeIbHOCTH
MOCETUTEJICH; MPOMYCKHON PEXKUM YUPEXKIICHUS, TEXHUUECKHE CPEJICTBA OXPAHBI,
CUTHAJIM3AIMKU; TpeOOBaHMS K 3amuTe WH(DOpPMAIMU NP WHTEPBHIOMPOBAHUH M
co0ece10BaHusX.

4.7. Bce NOMKHOCTHBIE JHIA YYPEKICHHS, CBsI3aHHBIE C 00pabOTKOM
MEPCOHANIBHBIX JaHHBIX, O0s3aHBl MOMANUCATH 005S3aTENBLCTBO O HEpa3IIallCHUU
MEPCOHANIBHBIX JTAHHBIX PAOOTHUKOB, OOYYAIOUIUXCS U MX POAMTENEH (3aKOHHBIX
IpeICTaBUTEINEN ).

4.8. I1o BO3MOXXHOCTH TIEPCOHAIILHBIE TaHHBIE 00E3IMYNBAIOTCS.

4.9 Kpome wMep 3ammThl TEPCOHANBHBIX JAHHBIX, YCTAaHOBJICHHBIX
3aKOHOJIATEIBLCTBOM, YUPEKIECHHE MOXKET BBIPaOaThIBATH WHBIC MEPHI 3alUTHI
MEPCOHANIBHBIX JaHHBIX PAOOTHUKOB, OOYYAIONIUXCS U MX POAUTENCH (3aKOHHBIX
IpeCTaBUTEINEH ).

5. Ilepeoaua u xpanenue nepcoHanbHbix OAHHBIX

5.1. Ilpu mepemaue mepcoHANBHBIX JAHHBIX PA0OTHHUKA, YYaIlIerocs U ero
ponuTenel (3aKOHHBIX MPEICTABUTENCH) YUPEKACHHE JOJDKHO COOIOIaTh
cienyrone TpeOOBaHUS:

5.1.1. He coolmiate nepcoHagbHble JaHHbIE PAaOOTHHMKA, YYaIlleToCs U €ro
ponuTeneil (3aKOHHBIX MPEJCTaBUTENICH) TpeThel CTOpoHE 0e3 WX MUCHMEHHOTO
corjacusi, 3a HWCKJIIOYEHHEM CIlydaeB, KOIjJla JTO HEoOXOAMMO B IENsIX
PEAYNPESKICHNS YIPO3bI )KH3HU U 3JI0POBBIO, & TAK)KE B CIydasX, YCTAHOBJICHHBIX
dhenepaabHBIM 3aKOHOM.



5.1.2. He coo0mmaTh nmepcoHaIbHbIE JaHHbIE pa0OTHUKA, YYaIErocs U €ro
poauteneit (3aKOHHBIX TIpEJCTaBUTENIe) B KOMMEpPYECKMX Lesix 0e3 wux
MUCBMEHHOTO COTJIACHs.

5.1.3. Ilpemympeautb Jul, TOJYYUBIIMX T[EPCOHAIbHBIC JaHHBIC
paboOTHHKA, YYalIerocss U €ro poauTeNel (3aKOHHBIX MPEICTaBUTENEH) O TOM, UTO
MOJTy4YEeHHBIC TIEPCOHANBFHBIE JaHHBIE MOTYT OBITH HUCIIOJIb30BAHBI JIMIb B LENX,
JUISL KOTOPBIX OHHU COOOIIEHBI (MpEeACTaBiIeHbI), W TPeOOBATh OT JSTUX JIHII
MOJITBEPKIECHUS TOTO, UTO 3TO MPABUIIO COOIIOICHO.

JIuna, mosydMBIIME TEPCOHAJbHBIE JaHHbIE PAaOOTHHKA, Y4YaIlIErocs U
poautens (3aKOHHOTO MpeACTaBUTENs) 00s13aHbI COOJIIO/IaTh PEKUM CEKPETHOCTU
(KOH(HUIEHITUATBHOCTH).

5.1.4. Pa3pemars A0CTYN K IEPCOHATIBHBIM JJAHHBIM PAOOTHUKOB, YYaITUXCSI
U WX poauTesied (3aKOHHBIX MPEACTaBUTENEH) BO3MOXKHO TOJIBKO CHEHUATIBHO
YIIOJTHOMOYEHHBIM JIUIAM YUPEXKIACHUS, IPU STOM yKa3aHHBIC JIUIIA JOHKHBI UMETh
MpaBO MOJydYaTh TOJBKO TE€ MEPCOHAJIbHBIE JaHHBIC, KOTOPbIE HEOOXOAUMBI JJIs
BBITIOJTHEHHUSI KOHKPETHOW TPYIOBOW (DYHKIMH, COTJIACHO CIHCKA CIEUATBHO
YIOJHOMOYEHHBIX JIUI yUPEKICHHUS.

5.1.5. llepenaBath mNepcOHAIbHBIE JIaHHbIE PAOOTHUKA MPEICTABUTEISM
pabOTHUKOB B TMOpPSAKE, yCTaHOBIEHHOM TpynoBbIM KojekcoMm Poccuiickoit
denepanvyd, ¥ OrpaHUYMBATH ATy HUHPOPMAIUIO TOJHKO TEMH IMEPCOHAIBHBIMU
JaHHBIMA PAaOOTHHKA, KOTOpPbIE HEOOXOIWMBI [JIsl BBIMOJHEHUS YyKa3aHHBIMH
MPEACTaBUTEIAMH UX (DYHKIIUH.

5.1.6. Cornacue Ha 00pabOTKY NEPCOHAIBHBIX JaHHBIX, Pa3PEIICHHBIX
pabOTHUKOM TSI pactpocTpaHeHus, 0GOpMIISIETCS OTACIBHO OT MHBIX COTJAcHid
CyOBeKTa MepCOHANBHBIX JTAHHBIX HAa 00Pa0OTKY €ro MePCOHATBHBIX JaHHBIX.

PaboTonarens 00s3aH oOecnednTh pabOTHUKY BO3MOXHOCTH ONPENEIUTH
MePEUYCHb MEPCOHAIBHBIX JIAHHBIX MO KAXI0W KaTeropyuy MEPCOHANBHBIX JTAHHBIX,
yKa3aHHOM B COTJIACMM HA PacCIpOCTpaHEHUE NIEPCOHATBHBIX JaHHBIX.

B cinydae ecnu W3 TpenoCTaBICHHOTO paOOTHUKOM cCorjacus Ha
pacnpocTpaHeHHEe MePCOHATBHBIX JaHHBIX HE CIEAYET, UTO PAOOTHUK COTJIACUIICS C
pacmpocTpaHEeHHEM TIEPCOHANBHBIX JaHHBIX, TaKHe TEePCOHANIBHBIC JTaHHBIC
oOpabaTbIBatoTCs paboToareneM 0e3 mpaBa paclpoCTPAHCHUS.

B ciyyae ecnu u3 npeaocTaBieHHOro pabOTHUKOM COTJIacHsl Ha repeaavy
MEPCOHANBHBIX JAaHHBIX HE CJEIyeT, YTO pPabOTHUK HE YCTAaHOBWIJ 3alpeThl U
yclIoBHUSI Ha 0OpaOOTKY NEPCOHANBHBIX MAHHBIX WM HE yKa3ald KaTerOpuH U
NepeuYeHb MEPCOHAIBHBIX JAHHBIX, 1 OOpabOTKM  KOTOPBIX  CYOBEKT
NEPCOHANBHBIX JaHHBIX YCTAaHABIMBACT YCIOBUS M 3ampeThl, paboTomaTenb
oOpabaTbiBaeT TakWe TMEepPCOHANIbHBIC JaHHBIE O€3 BO3MOXKHOCTH TMepeaayuu
(pactpocTpaHeHus1, MPEAOCTaBICHHS, TOCTYMa) HEOTPAHHUYEHHOMY KPYTY JIHII.

B cornacuu Ha pacnpocTpaHeHHe ePCOHATBHBIX TAHHBIX PAOOTHHUK BITPaBe
YCTaHOBUThH 3alpeThl Ha Imepenady (Kpome NpeJoCTaBiICHUS AO0CTyMHa) 3TUX
MEPCOHANBHBIX JaHHBIX PAa0OTOAATENI0 HEOTPAaHWYCHHOMY KPYTy JIHIl, a TaKKe
3ampeThl Ha 00pa0OTKy WX yCIOBUS 00pa0OTKH (KpOME MOTYyUYeHHUs JOCTYIa) 3TUX



NEPCOHANBHBIX JaHHBIX HEOTpaHWYeHHbIM KpyroM yui. OTka3 paboronmarens B
YCTaHOBJICHUH PAOOTHUKOM JIaHHBIX 3aIIPETOB U YCIIOBUN HE JIOMYCKaeTCsl.

Ilepenaua (pacmnpocTpaHeHue, MPEIOCTaBICHUE, JOCTYH) MEPCOHATbHBIX
JAHHBIX, pa3pelICHHBIX PAOOTHUKOM JMJII PACIPOCTPAHEHHUs, JODKHA OBITh
mpekpaiieHa B 1o0oe BpeMs Mo ero tpedoBanuio. J[anHoe TpeOGoBaHUE TOIKHO
BKJIIOYAaTh B ceOsi (amMmimio, uWMs, OTYECTBO (NIPW HAJTWUYHMH), KOHTAKTHYIO
uHdopmaiuio (Homep TesneoHa, aapec IMEKTPOHHON MOUTHI UM TTOUYTOBBIN aJIpec)
paOoTHHKA, a TaKXe NEepeYeHb MEPCOHANBHBIX JAaHHBIX, 00pabOTKa KOTOPBIX
NOJJICKUT TpeKkpamienuto. JleiicTBue coriacus paOOTHUKA HAa PaclpOCTPaHEHUE
MEPCOHANIBHBIX JAHHBIX, MPEKpaIlaeTcs ¢ MOMEHTa MOCTYIUICHUSI pab0OTOaTENI0
JTAHHOTO TPEeOOBAHUSI.

PaGoTHuk BmpaBe 0OpaTUThCS C TpeOOBAHMEM IMPEKPATUTH IMeperady
(pactipocTpaHeHue, NPEIOCTaBICHUE, OOCTYI) CBOMX NEPCOHAJIBHBIX JaHHBIX,
paHee pa3pelieHHbIX IS paclpoCTpaHEHUs, K JTI000MY JuIily, 00pabaThiBaIOIIEMy
€ro MepcoHAJbHBIE JaHHbIE, B CIlyyae HECOOIIOICHU MoJI0KeHnH DenepanbHOro
3akoHa oT 27.07.2006 Ne 152-®3 unu oOpaTUThCS C TAKUM TPEOOBAHUEM B CY/I.

5.2. XpaHeHuEe NEPCOHAIbHBIX JaHHBIX PAaOOTHUKOB, ydalluxcsi M HX
ponuTenei (3aKOHHBIX MPEACTaBUTENEH ):

5.2.1. IlepcoHanbpHble JaHHbIE PAOOTHHUKOB, YYalIMXCd U UX POJIUTENEH
(3aKOHHBIX IpeCcCTaBUTENEH) 00padaThIBAIOTCS U XPAHATCS B 3JIEKTPOHHOM BUJE B
uH(pOpPMAMOHHBIX cucTeMax. J[ocTynm K MepcoHaNbHBIM JAHHBIM pPaOOTHUKOB,
yyaluxcsd U UX POAMUTENCH (3aKOHHBIX MpeACTaBUTENEH) B MH(POPMAIMOHHBIX
CUCTEMAX OCYILIECTBISAETCS COIIaCHO PA3PEIIUTEIBbHON CHCTEMBI MATPHULIBI JOCTYIIA
K IIEPCOHAIbHBIM JaHHBIM.

5.2.2. TlepcoHanbHble JaHHBIE PAOOTHUKOB, YYAIUXCS M HUX POTUTEICH
(3aKOHHBIX MPEACTABUTENEH) XpaHATCS B OyMa)KHOM BApUAHTE B JIMYHBIX Jelax B
mkady, 3aKpbIBAIOLIEMCS Ha 3aMOK.

5.2.3. TpynoBble KHIKKH PaOOTHUKOB XpaHATCS B ceiie y BeIyIIero
CHEUAIKCTA 110 KaJipaMm.

5.2.4. 1lpaBa nocTyna K NEPCOHAIBHBIM JIaHHBIM pa3TPaHUYEHBbl MEXKITY
pa3NUYHBIMM ~ KaTE€rOpUsMH TOJIb30BaTelied (CHUCTEMHbIE aJIMUHUCTPATOPHI,
COTPYIHUKH, POJUTENH, YYCHUKH, OTBETCTBEHHBIH 32 OpraHU3alNI0 EePCOHATBHBIX
JaHHBIX ). BX0OJ B cucTeMy OCYIIECTBIIIETCS TOJIBKO MTPU BBEAECHUH JIMYHOTO MTapOJIs
MOJIb30BATES.

5.2.5. BHemHui J0CTyN K NepCOHAIBHBIM IaHHBIM pa0OTHUKOB, yYaIIUXCs
U UX poAuTeNel (3aKOHHBIX MPEICTaBUTENIeH) UMEIOT KOHTPOIbHO-PEBU3UOHHbBIE
(Ham30pHBIE) OpraHbl MPU HAJIMYUM JOKYMEHTOB, Ha OCHOBAaHMU KOTOPBIX OHH
IIPOBOJSAT ITPOBEPKY.

JINCTAaHIITMOHHO TEpPCOHANIbHBIE JAHHbIE MOTYT OBITb MPEICTABICHBI
HAJ30pHBIM OpraHaM TOJIBKO IO MHUCbMEHHOMY 3arpocy. CTpaxoBbie (OHIBI,
HETroCyJJapCTBEHHbIE MEHCUOHHBIE (POHBI, IPYTUe OpPraHU3aluu U yUPEeKICHUS, a
TaK)X€ POJICTBEHHUKHU U WICHbl CEMbU PA0OTHHKA, YUYAIIETrOCsl WM €ro poAuTesen
(3aKOHHBIX NPEICTAaBUTENIEH) HE MMEIT JOCTYINa K MEPCOHAIbHBIM JAHHBIM, 3a



UCKJIIOYCHHEM HaJIMYHsl MUCbMEHHOTO COIJIacHs CaMoOro pabOTHUKA, pOJIUTENen
(3aKOHHBIX MPEACTABUTENEH) ydalerocs.

5.2.6. IlomenieHusi, B KOTOPOM XpaHATCA IEPCOHAIBHBIE JIaHHBIE
pPaOOTHUKOB, YYalIUXCS M MX POJAUTENCH (3aKOHHBIX MPEACTABUTENEH), JOJIKHBI
OBITH 000PYIOBaHbI HAJIEKHBIMHU 3aMKaMHU.

6. [{ocmyn Kk nepcoHanbHbIM OAHHLIM

6.1. BuyTpennuii qoctym:

6.1.1 IIpaBo jgoctyma K NEpCOHAJIbHBIM JaHHBIM PaOOTHHKOB,
OOy4JaronmMxcsi U UX POAUTENCH (3aKOHHBIX MPEACTABUTENCH) yCTaHABIMBACTCS
npukazom aupekropa Lkonsr.

6.2 BHemHui 10cTyn (Ipyrue opraHu3alid, yUpexaeHHs U TPak1aHe)
periiaMeHTUpoBaH B 1.5 nanHoro [lonoxenus.

7. Ilpasa pabomnuuxa, pooumeneti (3aKOHHbIX npeocmagumerieil) 8 yeusx
obecneuenus 3auumsl NEPCOHANLHBIX OAHHBIX

PaboTHuk, ponureny (3aKOHHbIE IPEACTABUTENH ) YUAIIEr0Cs UMEIOT IIPaBo:

7.1. Ilony4dath AOCTYI K CBOMM NEPCOHAIBHBIM JaHHBIM (JIaHHBIM CBOETO
pebeHKa) 1 O3HAKOMJICHUE C HUMHU, BKJIIOUas IpaBo Ha 0€3BO3ME3THOE MOTYUYCHHE
KOIUM JIF0O00M 3amucu, coJiepkaiieii nepcoHaIbHbIC TaHHbBIE.

7.2. TpeboBaTh OT yUpEKACHUSI YTOUHEHUS], UCKIIFOUEHUS WIIA UCTTPABICHUS
HEIIOJIHBIX, HEBEPHBIX, YCTAPEBINX, HEJOCTOBEPHBIX, HE3AKOHHO ITOJIYYEHHBIX WA
HE SBIIAIOINUX HEOOXOAUMBIMU ISl YUPEKAEHUS TEPCOHATIBHBIX TAHHBIX.

7.3. TpeboBaTh U3BEILIEHUS YUPEXKIECHUEM BCEX JIUL, KOTOPBIM paHee ObuIn
COOOIIEHbl HEBEPHbIE WJIM HENOJHbIE MEpPCOHANbHBIE JaHHblE, 000 BceX
MPOU3BEJECHHBIX B HUX UCKIIIOUEHUSAX, UCIIPABICHUSIX UIIU TOMOJIHEHUSIX.

7.4. IlonyyaTh OT y4peKICHUS:

— CBEJICHHUS O JIMLAX, KOTOPbIE UMEIOT IOCTYII K MEPCOHATBHBIM TAHHBIM WJTU
KOTOPBIM MOKET OBITh IPEOCTABIIEH TAKOW JJOCTYTI;

— IepeueHb 00padaTbiBa€MbIX IMEPCOHAJIBHBIX JaHHBIX M HCTOUYHUK HX
MOJIy4EeHUS;

— CpOKM OOpaOOTKM MEpPCOHANBHBIX JAHHBIX, B TOM 4YHCIIE CPOKH HX
XpaHEHMUS;

— CBEJIEHHUS O TOM, Kakuhe€ HOPUAMYECKHE MOCIEACTBHUS Mg CyOBbeKTa
MEPCOHANIBHBIX JTAHHBIX MOXKET TOBJIEYb 3a COO0N 00pabOTKa ero MmepcoHaIbHBIX
JTAHHBIX.

7.5. O6xanoBarh B YINOJHOMOUYEHHBIH OpPraH MO 3allluTe MpaB CyOBEKTOB
NEPCOHANIbHBIX JAHHBIX WM B Cy/1I€OHOM MOPSAKE HEMPABOMEPHBIE TEUCTBUS UITU
0e3/1eiCTBUS YUPEKICHHS TTPU 00pa0OTKE U 3aIIUTe EPCOHATBHBIX JaHHBIX.

7.6. Poautenu (3aKOHHbIE NPEACTABUTENIM) YYAIIETOCsd HE JOJIKHBI
OTKa3bIBAThCS OT CBOMX MPAB HAa COXPAHEHUE U 3alUTY TalHBI.

8. OmeemcmeenHocms 3a HApyuleHue HOPM, pe2yaupyrouux oopabomky u
3auumy nepCcoHAIbHLIX OAHHbIX.

8.1. PabOTHMKM y4YpeXIeHUS, BHHOBHbIE B HAPYIIEHUH HOPM,
pPETYIUPYIOMUX 00pabOTKy NMEPCOHANBHBIX JAaHHBIX PAOOTHUKA, yYaIlerocs U ero



poauTenen (3aKOHHBIX npeacTaBUTeNeH) HECYT  JTUCHUIUIMHAPHYIO,
aJIMUHUCTPATUBHYIO, TPAXXAAHCKO-TIPABOBYIO M/HIIM YTOJOBHYIO OTBETCTBEHHOCTD
B COOTBETCTBUHU C (peiepaqbHbBIMHU 3aKOHAMHU.

8.2. Jlupekrop ydpexkIeHHs 3a HapylIeHHEe HOPM, pEryIUpYyIOIInX
nojiyueHue, oOpabOTKy M 3allUTy NEePCOHAIBHBIX JaHHBIX pPaOOTHHKA, HECET
aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTh corjacHo cT. 5.27 m 5.39 Kopxekca 00
aJIMUHUCTPATUBHBIX IpaBoHapymeHusx Poccuiickoit ®Penepanuu, a Takxe
BO3MeENIaeT pabOTHUKY ylIepO, IPUYUHEHHBIA HEMPABOMEPHBIM HCIIOJIb30BAHUEM
uH(pOpMaIINK, CoIepIKallel IepCcoHaIbHbIC JaHHbIE paOOTHHKA.
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